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SPRING ABSTRACT MANUAL
FILING ELECTRONICALLY

The Auditor of State is pleased that the County Auditors are filing the
Spring Abstract electronically.

Several questions always arise when completing the abstract, because
this is a process done once a year. We have developed the following
manual to help guide you through the process.

The Introduction and Part I. II, IIl and IV of this manual are primarily for
the use of the abstract worksheet. Part V of this manual provides
information about the abstract data.

If you have any questions, please contact:
Brenda Alyea, Settlement Analyst

balyeawauditor.in.gov
317-232-3336

Janie Cope, Asst. Settlement Director
jcope@auditor.in.gov
317-233-3008

Dan Bastin, CPA
Settlement Director
dbastin@auditor.in.gov
317-232-3309
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REQUIREMENTS

There are a few hardware/software requirements needed in order to
complete the abstract worksheet:

1. IBM compatible PC.
2. Excel spreadsheet software.

Questions regarding your ability to meet the requirements should be
directed to your Data Processing Manager or Hardware Vendor.

It is STRONGLY RECOMMENDED that this manual is

read prior to using the abstract worksheet.

Some of this material will refer to your system and Excel worksheet
software.

As you perform part of the tasks, you may need to refer to your system
and Excel software instructions. Since the Auditor of State’s Office is not
familiar with all the different systems that county auditors have, it is
impossible to write instructions specific to each county’s system.



DISCLAIMER

The abstract worksheet is
the sole property of the
Auditor of State’s Office.
Unauthorized use is strictly
prohibited. The
mathematical formulas in
the worksheet are subject to
manipulation by the user,
whether authorized or
unauthorized, all warranties
and liabilities for false or
incorrect mathematical
calculations are disclaimed
by the
Auditor of State’s Office



GENERAL INFORMATION

Do not become overwhelmed by the length and detail of this manual.
Using the worksheet is much easier than what it may first appear.

This manual will take you step by step through the process of preparing
the abstract.

To the right of Section Five are Review Columns. These columns will
help you analyze the grand total current taxes, LOIT property tax
replacement credit, , HEA-1001-2008 STATE, COIT, CEDIT and LOIT
homestead credit, CEDIT and LOIT Residential property tax replacement
credit, and rounding adjustments made to the county general fund
amount. The review columns will help you determine if the abstract
appears to be correct prior to submitting it to the Auditor of State’s
Office.

The review columns and the steps to enter data will be discussed at
length later in this manual.

The worksheet will be delivered to you loaded with your county’s taxing
district names, DLGF taxing district codes, fund names and tax rates.
You will enter to the worksheet assessed value data, current taxes
charged including property tax replacement and homestead credit
amounts, delinquent taxes and penalties and, if any, TIF data. Formulas
in the worksheet will calculate all totals and the allocations of taxes
between the funds in Sections 2 through 4.



IMPORTANT

There are predefined formulas in the
worksheet DO NOT change any
formulas or ADD, or DELETE ROWS
and/or COLUMNS. Changes made to
any of the formulas will cause
calculation errors.

The worksheet also contains the
taxing district names, DLGF taxing
district codes, fund titles, tax rates,
and, if applicable, COIT and LOIT
homestead credit rates specific to
your county. These items ARE NOT
to be changed in anyway.

Data is only to be entered into
unprotected cells. DO NOT remove
protection from any of the protected
cells. If any of the preloaded data
in the worksheet is incorrect please
contact Brenda Alyea or Janie Cope
immediately.
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ABSTRACT PROCESS OVERVIEW

State Auditor sends to Department of Local Government Finance
(DLGF) an Excel abstract worksheet.

Once DLGF certifies tax rates for a county, then DLGF loads to the
abstract worksheet the county’s taxing district names, DLGF
taxing district codes and tax rates including the COIT and LOIT
homestead credit rates, if applicable.

DLGF returns abstract worksheet to State Auditor.

State Auditor sends to County Auditor Uniform HEA1001-2008
State HSC Rate Calculation Worksheet.

If applicable, State Auditor sends to County Auditor local property
tax credit(s) rate calculation worksheet(s).

County Auditor returns to State Auditor completed HEA1001-2008
State HSC Rate Calculation Worksheet and, if applicable, local
property tax credit(s) rate calculation worksheet(s).

State Auditor reviews rate calculation worksheet(s) to determine if
calculations appear to be reasonable.

State Auditor’s Office sends abstract worksheet to County
Auditor’s Office by e-mail.

County Auditor enters to abstract worksheet Section 1 and Section
5 data for all taxing districts and, if applicable, all TIF District
information.

County Auditor verifies data entered to abstract worksheet is
correct and reviews the Review Area difference columns.

Once the County Auditor determines that the differences in the
Review Area difference columns are rounding differences, then the
County Auditor returns abstract worksheet to the State Auditor by
e-mail.

State Auditor’s Office verifies that the information entered into the
abstract worksheet appears to be complete and correct.
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= When the State Auditor’s Office has verified that the information
on the abstract worksheet appears to be complete and correct,
then the County Auditor is notified that the abstract is approved.

¥ The State Auditor’s Office will distribute the one printed copy of the
abstract and the two coversheets to the county and one printed
copy of the abstract to the DLGF. Your County will not receive
an official approval letter until the State Auditor has received
one completed and signed coversheet and one tax rate sheet.



12

GETTING STARTED

The following instructions will assist you in accessing the Excel
Directory, loading the worksheet and saving a copy of the worksheet for a
backup.

1. Accessing the Excel Directory on your PC:

A. If there is an Icon set up to access Excel, then double
click on the Icon to start Excel.

B. If there is no Icon, click on the Start Button in the
lower left-hand corner of the screen and go to the
Program Menus. Find the Excel icon and double click.

C. When Excel is opened, a blank worksheet will display.

If you are using Excel 2000, then go to page 14 of this manual
before proceeding. Otherwise proceed to 2.

2. Saving the Abstract from Email to your PC.
A. Open E-mail

B. Right click on the attached file and choose “Save As” (
DO NOT OPEN ATTACHMENT).

a. If you opt to save the file to your PC hard drive
follow the instructions to change the directory to
“C” that immediately follows.

b. If you opt to save the file to the network hard drive
you will need to change the directory to the network
directory.

C. Change the directory to “C”. It is advisable to create a
subdirectory of “C” by creating a new folder. If further
assistance is needed creating the subdirectory please
contact your in-house systems personnel.
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If the abstract worksheet was delivered on a CD-ROM, then
open the worksheet from the CD-ROM as follows:

Open Excel, click on the file folder in the upper left-hand
corner, (Open). This will take you to the Open File Box, to
open the worksheet from a CD -Rom change the directory to
a “D”. When the directory has been changed, you will see
the worksheet filename, hi-lite the filename and click the
OPEN button. The abstract worksheet should now open.



NOTES
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PART I

WORKSHEET DATA ENTRY
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SETTING MACRO SECURITY

If you are using Excel 2000, then the macro security must be checked

prior to opening the abstract worksheet.

If you are using an earlier version of Excel, then there is not a macro

security option to check.

If you are using Excel 2000, then the macro security must be set at the
medium level. If it is not set at the medium level, then the worksheet

macros will not work properly.

To set the Macro Security do the following:

Select “TOOL” from the menu bar.

el

Make sure you have a blank worksheet open.

Select “MACRO” from the drop down menu.
Select “SECURITY” from the second drop down menu.

When the “Security Option” has been selected the following screen will

appear:
i icrosait Exeel Booke  oecuricy TIPS £ o 0 | ET W ] -
EY Ele Edit  View Insert  Faol - Type a guestion for help B2 @ =
- I Trusted Sources I = o @
[ = save fs... -g = o HE S W = - 100% - >
" High. ©nly signed macros From trusted sources will be allowed -
arial - 10 - H ta run. Unsigned macros are automatically disabled. - . A -
A - e " Medium. ¥ou can choose whether or not ko run potentially
o | B | © unsafe macros. | ] | s | L —
-
1 1 " Low {nok recommended). ¥ou are not pratecked From —
2 potentially unsafe macros, Use this setting only if wou have
3 wirus scanning software installed, or vou are sure all
T documents you open are safe.
5]
=]
7
=]
9
10
11
12 Mo wirus scanner installed.
13 (=14 I Cancel I
14
15
16
17
18
19
20
21
22 |
23
24 i
4 4 » M Sheetl i Sheetz & Sheetd / |l | |
Ready LR

«'? Occupati. .

gl start |J ) |J S niovell Gr.... | 872003 spr.. | [Emicroso...

|<H?5!J=N.gﬁ® a:14 AM
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Make sure the “Security Level Tab” is selected. There will be three
options to choose from. Select the middle option ““MEDIUM” You can
choose whether or not to run potentially unsafe macros.”

After the “MEDIUM?” option has been selected click the “OK” button. You
will return to a blank worksheet.

Now the abstract spreadsheet can be opened to save the worksheet,
or start data entry.
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DATA ENTRY

The following instructions will guide you through the data entry process.
If you have questions at any time during this process, please contact the
Auditor of State’s Office.

Abstract worksheets are preloaded with the county name, taxing district
names, DLGF taxing district codes, fund titles, tax rates, and COIT and
LOIT homestead credit rates, if applicable.

There are three main areas of data entry that need to be completed,
Section 1, Section 5 and, if applicable, TIF data. These areas will be
explained in detail.

To open the abstract worksheet you will select from the Excel menu bar
“File”, then from the drop down menu select “Open” and in the Open box
you will locate where you have saved the worksheet. Once the worksheet
file has been located, then hi-lite the worksheet file name and click open.
As Excel begins to open the worksheet the following screen will appear.

Eiucrosonbrcal lmlxi
© File Edit Miew Insert Format  Tools Data  Window Help e o= Type aguestion for help
DEERS SR |¥YE | & F9-z-Bi[Feu===8H|, st =->-4- ¢
Em B a ?_‘] | {55 ¥ | @ g @3 | ¥ Reply with Changes... End Review... !

~ ~

=
"GiiSharediaccntl ABESTRACTIAhsZ0N7 I Master | AES TRACT 2007 MARUAL s
conkains macros,

Macros may contain wiruses. It is usually safe to disable macros, but if the
‘macros are legitimate, you might lose some Functionality.

leable Macros : Moare Info

Ready CAPS MUM:

& start| B1]2007 Spring Abstract Ma... | 1§ ©OPEN ENABLE MACROS -... ”E Microsoft Excel 5 S22D N 245Pm

Select the middle option “Enable Macros”. After the macros have been
enabled, the spreadsheet will open.
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Once the worksheet has opened the following disclaimer form should
appear. If this disclaimer form does not appear, then the worksheet
macros are not working. You must close the worksheet without saving
it and if you have Excel 2000, then check the macro security setting to
make sure if the security is set at medium. Please refer to “Setting
MACRO Security” section of this manual. If you do not have Excel 2000
or you do and the macro security is set at medium, then as the
worksheet opens make sure the Enable Macros option is selected (See
previous page).

After the worksheet has been opened and the following disclaimer has
appeared and after you have read and understood it, then click the OK
button to continue.

T Microsoft Excel - 08 pay 09 ABSTRALT ForManual = 100 i

B | 201 | ) v B = TB T

Type a question for help

| Ble Edt Miew Insert Fomat Tools  Data  Window. Help -

NEER S SR |7

EmmNasE S| BrujlE=s=mEEs % waFES -4
B12 fud e A006
A B I & D E I B
S|
L2
3 SECTION 14 SECTION 1A SECTION 14 SECTIC,
L
| & | 1 2 3 4
TOTAL WALUE OF REAL
L& | THIS WORKSHEET 15 THE SOLE PROPERTY OF THE STATE AUDITOR'S OFFICE. DVEMENTS ESTATE STAMDARD C
DLG  UMALTHORIZED LISE IS PROHIBITED, BECAUSE THE MATHEMATICAL FORMULAS IN
THIS WORKSHEET ARE SUBJECT TO MANIFULATION BY THE ISER, WHETHER
£ + T DR INTENTIONAL, CR NOT, ALL WARRANTIES AND LIABILITIES FOR FALSE GR
| B |Calumet Township TNCORRECT MATHEMATICAL CALCLLATIONS ARE HEREEY DISCLAIMED. WHEN YOU
3 |Calumet Township Gary Sanitary HAYE READ AND UNDERSTOOD THE ABOVE STATEMENT, THEM CLICK OK TO
i CONTINLE,

| 10| Gary Corp Calumet Twn Lake Ridoe Sch

ary Carp Calumet Twp Gary Sch

L1121 ake Station Corp Calumet Twp I
13| Griffith Corp Calumet Two

14 |Cedar Creek Township

18 |Lowell Corp Cedar Creek Twp

iooocooocoCcooocooooooooO
soooobooooooocoooooooo

|16|Eadle Creek Tawnshin T T
|17 |Hanover Township 013 0
|18 |Cedar Lake Carp Hanover Twp 014 0
| 19 |Saint John Corp Hanover Twp 015 0
| 20 |Hobart Township 018 o
| 21 |Gary Corpg Hobart Twp River Forest Sch o17 1}
| 22 |Hobart Corp Hokart Twp Hobart City Sch 018 o
| 23 |Hobart Corp HoRar Hobatt City Sch Gary Sanitany 019 [t}
| 24 || ake Station Corp Hobart Twp River Forest Sch 020 o}
| 25 |Lake Station Corp Hobart Twp Lake Station Sch 021 0
| 26 |Mew Chitago Corp (Hobart) 022 1)
| 27 |Hammond Corp (North) 023 i} -
R Y IETH] ﬂl_l

iDraw~ p | Autoshapes~ S e [0 Bl o o @ B {*)o-gvA-EEEOﬂ%

Ready

@ start| [[ Microsoft Excel - 08 p.. &F Mcrosoft Photo Edtor [Hd®N sasem

After the OK button has been selected, the “Main Menu” will display.
There are three options to the Main Menu.

To begin data entry, select the “DATA ENTRY” button and then click the
“OK BUTTON FOR DATA ENTRY OR DATA REVIEW”.
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B9 Miceasolt Excel - 08 pay 09 ABSTRACT For Manual - Sl ey i ol i | Qlﬁl QE|@@|

‘7] Ble Edt View Inset Formet  Tools Dets Window Help D= 5= Type aquestionforhelp  » o @ X

NEEaISR 78 s aBa-F[9 008> 4L 2 ag -e

A e S M| (S % | (318 g | YV Rely fith Charges. . End Revisw, . != - «|B 7 U] == El s % v %% e A-!

- e 4005
= ] B T & I D I E I Ex
11
2] J
£z TION 14 SECTIAN 14 SECTIC
|4 |
i<l 2 3 4

T
i
I

T EMTER DATA SELECT
THE DATA ENTRY OPTION
AND CLICK THE OK
BUTTON,

F.DATA ENTRY O BUTTON FOR DR TA ENTRY TOTAL VALUE OF REAL
| 6| HELARCEE MPROYEMENTS ESTATE STANDARD

REGET o, TO REVIEW DATA SELECT

i TAXING DISTRICTS i THE DATA REVIEW =
| B |Calumet Township i EETIO ANC LK TEE 0 i]

9 |Calumet Township Gary Sanitary 0 (i}

10 Gary Corp Calumet Twy Lake Ridge Sch  DATA REVIEW 0 o

11 |Gary Corp Calumet Twp Gary Sch o o

12 |LLake Station Corp Calumet Twp TO QUIT WORKSHEET SELECT THE QUIT AND SAVE o i}

c f WORKSHEET AND SAWE OPTION BELOW AMD THEN CLICK THE

% f;'gg::' gggﬁ%‘d?f;‘gwn QUIT WORKSHEET AND SAVE OK BUTTON, g g
115 [Lawell C'nrr- Ced_af Creek Twp ~ a n
j\i_ Eagle Creek Township e QUIT AND SAVE OK BUTTON TG QUIT AND 1] i}

17 |Hanover Township A HECHEE S SAYE WORKSHEET 0 0

18 |Cedar Lake Corp Hanover Two 1] o

18 | Saint John Corp Hanover Twp THIS MATN MENU CAM BE DISPLAYED AT ANYTIME BY 0 il

30 |Hobart Township SIMUTANEUSLY PRESSING THE CTRL KEY AND THE LETTER M KEY 0 o
| 21 |Gary Corp Hobart Twp River Forest Sch a a

22 |Hobart Corp Hobart Twp Hobart City Sch o018 [i] 0 i}
| 23 |Hobart Corp Hobart Hobart City Sch Gary Sanitary 019 1} 0 i}

24 || ake Station Corp Hobart Twp River Forest Sch 020 o o o
| 25 |Lake Station Corp Hobart Twp Lake Station Sch 021 o o o

26 |Mewr Chicago Corg (Hobart) 022 o 0 o

27 |Hammond Corp (Morth) i 023 o el B _ -
Ernly i . i e eSS n L“J
ipswr L fagoshapes N N OO A B & H-2-A- == @ 3

Ready

istart| |5 Microsoft Excel - 08 pay ... | & microsaft Photo Edior | R‘jﬂ@ N s3sem

When OK has been selected the “Data Entry Menu” will display. If your
county has TIF District(s), then the first data that you will need to enter
will be the TIF Data. You will need to refer to PART II “TIF DATA ENTRY”
of this manual to complete the TIF data.

If your county does not have TIF District(s), please continue to the next
page.
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ENTERING VALUATIONS AND DEDUCTIONS IN SECTION 1

From the “DATA ENTRY MENU” select the SECTION 1 button and click
the OK button.

[lm[f=2 RH[ES | ]| ST |

‘] Fle  Edit  View Insert Fogrmat  Toolks  Dats  Window  Help s Typeagquestionforhelp v - & X
DEERS SR PR $Ba-F 9 -85 50 % BH] Sy |
> | | 2 #a 3 | ¥ Reply with chan som, [l ¢ - - LR TR E-o-a-B
o £ 005
A I B [ c D I E I |
SECTION 1A SECTION 14 SECTION 14 : SECTIC
1 2 N 4

ATA ENTRY MENU

TO COMTINUE YOU MUST SELECT ONE OF THE FOLLOWING TOTAL VALUE OF REAL
ESTATE

L& OPTIONS AMD THEN CLICK OK. MPROVEMENTS STANDARD C
DLGF TA
TAXING DISTRICTS c i
Calumet Township (¥ SECTION e T
Calumet Townshlp Gary Sanitary ok i
Gary Corp Calumet Twp Lake Ridge Sch

O SECTIONS 7 MAIN MENL

ary.Corp Calumet Twp Gary Sch
Lake Station Corp Calumet Twp [

Griffith Corp Calumet Twa

Cedar Creek Township

Lowell Carp Cedar Creek Twp

Eagle Creek Townshin

THIS DATA ENTRY MENL CAN BE DISPLAYED AT ANYTIME BY
SIMULTANEOUSLY PRESSING THE CTRL KEY AND THE LETTER E KEY.

JoocooDooOCOoOO0COOOOOOO000
soooooooooooooooooooo

Hanover Township 013 o
Cedar Lake Corp Hanover Twp 014 0
8| Saint John Corp Hanover Two 015 o
Hobart Township 016 o
Gary Corp Hobart Twp River Forest Sch 017 o
Hobart Corp Hobart Twp Hobart City Sch 018 o
Hobart Corp Hohart Hobart City Sch Gary Sanitany 019 0
24 || ake Station Carp Hobart Twp River Forest Sch 020 ]
Lake Station Corp Hobart Twp Lake Station Sch 021 o
Hew Chicaga Corp (Hobart) 022 ]
Hammond Corp (North) 023 o 5 =
P RNA 1« L”_I

Dran - Ly [Autoshapes~ ™\ N (OO Bl Al B @ & -2~ A-=
Ready

i start| [[5] Microsoft Exccel - 08 p... | & MicroscFt Photo Editar [(EP@ N oarem |

zaal

After the OK button has been clicked, then you will be taken to Column 1
of Section 1A of the first taxing district line. Enter amounts in the value
and deduction columns in Section 1A and 1B. DO NOT ENTER amounts
in the total columns, the worksheet will automatically calculate the total
columns.

[ ~icroson pxcel 00 poy 09 apomacrrorronu ————————————— L& OS] e

=] Ele  Edt  ¥iew Insert Format  Tools  Data  Window  Help 5= % arhelp - o & X

S g Type a questi
DEEHRIISRAITFPE| &R F|9-C

i = %a =N | 2 2 =a g2 i $ % 1 e O e

SectionOneS... po]
A B = 5] [ E I FEi]

Rl
ES N

a SECTION 14 SECTION 1A SECTION 1A SECTIC
B2

= - . - = - = - =

TOTAL VALUE OF REAL
& VALUE OF LANDS AND LOTS  WALUE OF IMPROVEMENTS ESTATE STANDARD C
DLGF TAXING DISTRICT

TAXING DISTRICTS

Calumet Township 071 I TN |
]
i}
[i}
o
i}
i}
1}
1}
o
i}
1}
i}
1}
i}
o
o
o
i}
[i}

Calumet Township Gary Sanitary 002
Gary Corp Calumet Twp Lake Ridge Sch 003
Gary Corp Calumet Twp Gary Sch 004
Lake Station Corp Calumet Twp oos
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Cedar Creek Township
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Hammond Corp (Marthy
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Draw~ L& | Autoshapes~ . W [0 O & &l 2 (8] &
Ready

&/ start| [ ~Micrasoft Encel - 08 p... & Microsoft Photo Editor [(EEB N s3srm
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Counties with TIF District(s) will have data in Columns 16 and 21 in
Section 1A and Column 33 of Section 1B in the TIF District(s) lines.
Please refer to PART II “TIF DATA ENTRY” of this manual for instructions
on data entry procedures.

In order for the Auditor of State’s Office to verify the HEA 1001-2008
State, COIT (if applicable), CEDIT (if applicable), and LOIT (if applicable)
Homestead Credit amounts entered in Section 5, Net Homestead Values
MUST be entered in Column 37 of Section 1B.

The amount to enter in Column 37 “Total Net Homestead Value” is the
net homestead real estate value eligible for HEA 1001-2008 State, COIT,
CEDIT, and LOIT homestead credit.
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In order for the Auditor of State’s Office to verify the CEDIT Residential
Property Tax Credit (if applicable) and/or the LOIT Net Residential
Property Tax Credit (if applicable), Net Residential Values for CEDIT
and/or LOIT Residential Property Tax Credit MUST be entered in Column

38 of Section 1B.
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The amount to enter in Column 38 “Net Residential Value for CEDIT
and/or LOIT Residential Property Tax Credit” is the net residential real
estate value eligible for CEDIT residential property tax credit and/or the
LOIT residential property tax credit.
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All values and deductions in Section 1A and 1B are to be entered as
positive amounts.

After the Section 1A and 1B have been entered, simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY” Menu.

NOTE: Government owned parcels are NOT
entered on the abstract.
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ENTERING SECTION 5 DATA

Select the SECTION 5 button on the “DATA ENTRY MENU” and click the
OK button.
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From the “Section 5 DATA” Menu select the Grand Total Current Taxes
button and click the OK button.
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After the Grand Total Current Taxes has been selected, then you will be
taken to the cell where you begin to enter the Grand Total Current Taxes
amount.
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If your county has a TIF District(s), then the Grand Total Current Taxes
amount must be separated between the Taxing District line and the TIF
District line. In other words, the Grand Total Current Tax amount on the
Taxing District line of the taxing district where the TIF District is located
must not include the TIF Grand Total Current Tax amount. The TIF
Grand Total Current Tax amount is entered on the TIF District line.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF Grand Total Current Taxes.
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After the Grand Total Current Taxes have been entered, simultaneously

press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

To

continue to enter Section 5 data select the SECTION 5 button and click
the OK button.

The next data item to be entered into Section S is the Statement
Processing Charges. From the “SECTION 5 DATA” menu select the
Statement Processing button and click the OK button.
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After the OK button has been clicked, then you will be taken to the cell
where the Statement Processing Charges are entered. Please refer to
PART II of this manual “TIF DATA ENTRY” for data entry of TIF
Statement Processing Charges.

|l = )
SE File Edit View Insert Format  Tools  Data  window  Help Te= Se Ty Type a guestion far help - -8 x
INEERE S SN TR %R s - @ = -8 El e - @ B
(i e G < Ea < | (29 By g3 | weRe z B:iz - B u B » w08 e O A B
StaternentPro... - ]
A G | G GO | =
EEsel
L =2 J
=] SECTION 5 SECTION 5 SECTIONM 5
i)
=] [ 7 S
GRAND TOTAL CURRENT LESS STATEMENT LESS LATE ASSESSMENT  CUR
| 5| TAXES FROCESSING CHARGES FENALTIES
TAXING DISTRICTS

Calumet Townshlp a,000,129 32 [ oool 0.00

Calumet Township Gary Sanitary 1.211,984.42 0.00 0.00

Gary Corp Calumet Twp Lake Ridge Sch T.961,937.48 0.00 0.00

Gary Corp Calumet Twi Sary Sch 174,653,990.94 0.00 0.00

Lake Station Corp Calurmet Twp 122,096.10 0.00 0.00

Grittith Corp Salumet Twp 25,888,546.10 0.00 0.00

Cedar Creek Township 9,177,509.14 0.00 0.00

Loweell edar Creek Twp 9,510,642.72 0.00 0.00

Eagle Creek Township 3,031,523.64 0.00 0.00

Hanower Township 4,975,451.50 0.00 0.00

Cedar Lake Corp Hanover Twp 7.712,409.07 0.00 0.00

Saint John Corp Hanowver Twp 5.371.601.98 0.00 0.00

Hobart Township 551,076.24 0.00 0.00

Gary Corp Hobart Twp River Forest sch 289,598 .56 0.00 0.00

Hobart Corp Hobart Twp Hobart City Sch 32,147,051.32 0.00 0.00

Hobart Corp Hobart Hobart City Sch Gary Sanitary 394,773:.74 0.00 0.00

Lake Station Corp Hobart Twp River Forest Sch 3,093,506.04 0.00 0.00

Lake Station Corp Hobart Twi Lake Station Sch 9.486,221.24 0.00 0.00

nt it b PP, 2 A nonn nan f
Woa e mhA 1] a L
ipraw- Ly |aweshapes N N (IO Bl der @E| - Z-A-===@ @§
Ready MUM
i start| & Microsoft Photo Editor |[E7 06 pay 05 ABSTRACT ... @ 5N %2t am

When the entry of the Statement Processing Charge has been completed,
then simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”. To continue with Section 5 data entry, then from the
“DATA ENTRY MENU?” select the Section 5 button and click the OK
button.
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The next data item to be entered is the Late Assessment Penalties. From
the “SECTION 5 DATA” menu select the Late Assessment Penalties
button and click the OK button.
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After the OK button has been clicked, then you will be taken to the cell
where Late Assessment Penalties are entered. Please refer to PART II of
this manual “TIF DATA ENTRY” for data entry of Late Assessment

Penalties.
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When the entry of the Late Assessment Penalties have been completed,
then simultaneously, press the CTRL “E” keys to return to the “DATA
ENTRY MENU”.
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To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select Section 5 button and click the OK button.

The next data item to be entered is the Delinquent Taxes and Penalties.
From the “SECTION 5 DATA” menu select the Delinquent Tax & Penalty
button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin

to enter the Delinquent Taxes and Penalties. Delinquent Taxes and
Penalties are entered in Columns 18, 19, 20, and 21 of Section 5. The
cursor will be in the first taxing district of Section 5, Column 18. Please
refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
Delinquent Taxes and Penalties.
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After all the Delinquent Taxes and Penalties have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”.
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To continue with Section 5 data entry, then select from the “DATA

ENTRY MENU” the Section 5 button and click the OK button.

The next data item that needs to be entered, if applicable, is the
Homestead Property Circuit Breaker Credit Amounts. The Homestead
Property Circuit Breaker Credit amounts are entered in Section 5,
Column 2. From the “SECTION 5 DATA” menu select the Homestead
Property Circuit Breaker Credit Amounts button and click the OK

button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the Homestead Property Circuit Breaker Credit amounts.
Homestead Property Circuit Breaker Credit amounts are entered in
Column 2 of Section 5. The cursor will be in the first taxing district of
Section 5, Column 2. Please refer to PART II of this manual “TIF DATA
ENTRY” for data entry of TIF Homestead Property Circuit Breaker Credit

Amounts.
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After all the Homestead Property Circuit Breaker Credit amounts have
been entered, then simultaneously press the CTRL “E” keys to return to
the “DATA ENTRY MENU”.
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To continue with Section 5 data entry, then select from the “DATA
ENTRY MENU” the Section 5 button and click the OK button.

The next data item that needs to be entered, if applicable, is the Non
Homestead Residential Property Circuit Breaker Credit Amounts. The
Non Homestead Residential Property Circuit Breaker Credit amounts are
entered in Section 5, Column 3. From the “SECTION 5 DATA” menu
select the Non Homestead Residential Property Circuit Breaker Credit
Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the Non Homestead Residential Property Circuit Breaker Credit
amounts. Non Homestead Residential Property Circuit Breaker Credit
amounts are entered in Column 3 of Section 5. The cursor will be in the
first taxing district of Section 5, Column 3. Please refer to PART II of this
manual “TIF DATA ENTRY” for data entry of TIF Non Homestead
Residential Property Circuit Breaker Credit Amounts.
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After all the Non Homestead Residential Property Circuit Breaker Credit
amounts have been entered, then simultaneously press the CTRL “E”
keys to return to the “DATA ENTRY MENU”.



33

B Microsoft Excel - 08 pay 09 ABSTRACT For Manual with Yalues I | R == el e TS N = | s = S
“E] File  Edit  Miew Insert  Format  Tools  Daka  Window Help = Type a guestion Far help - - & =
DEEE O G (A i 6 U ==3F | = - 21 %l
HiE I e ) 2 Ha g 12 > el 398 | Eie S A - g
MNonHSResC.. = £ 19175.93
A =] | [=H] Gl j}
o
[
3 SECTION 5
=R
L & | 2 3 £
NOMN-HOMESTEAD OTHER REAL AND
HOMESTEAD PROPERTY RESIDENTIAL PROPERTY PERSONAL PROPERTY OVE
| 6 | CIRCUIT BREAKER CREDIT CIRCUIT BREAKER CREDIT CIRCUIT BREAKER CREDIT
TAXING DISTRICTS
Calumet Township 30,651.49 | 18175931 0.00
Calumet Township Gary Sanitan 56.19 35.12 0.00
Gary Corp Calumet Twp Lake Ridge Sch 95,1956.59 59,497 .87 0.00
Gary Corp Calumet Twh Gary Sch 2,701,271.20 1,688,294 .50 0.00
Lake Station Corp Calumet Twi 0.00 0.00 0.00
5| Criffith Corp Calumet Twi 163,929.27 96,205.80 0.00
Cedar Creek Townshin 0.00 0.00 0.oo
Lowell y Cedar Creek Twy 3.201.98 2.001.24 0.00
Eagle e Township 0.00 0.00 0.00
Hanower Township 91.24 57.03 0.00
Cedar Lake Corp Hanover Twg 2,641.83 1,651.15 0.00
Saint John Corp Hanover Twi 11,737.05 7.335.66 0.00
Hobart Townshin 0.00 0.00 0.00
Gary Corp Hobart Twp River Forest Sch 1,911.42 1,194.64 0.00
Hobart Corp Hobart Twin Hobart City Sch 83,205.98 52,003.74 o.0o
Hobart Corp Hobart Hobart City Sch Gary Sanitary 0.00 0.00 0.0o0
Lake Station Corp Hobart Twi River Forest Sch 2,257.86 141117 0.00
Lake Station Corp Hobart Twi Lake Station Sch 14,076.38 85.797.74 0.00
6 Lim bigaca oot 1< Aonn e L‘_l
oraw=- Ly | Awoshapes~ N S [ O Edl wlll < (@] b | S - - A =a @B

Ready

d;5tart| =7 08 pay 09 ABSTRACT ... & Microsoft Photo Editor - [...

10:47 AM

To continue with Section 5 data entry, then select from the “DATA
ENTRY MENU” the Section 5 button and click the OK button.

The next data item that needs to be entered, if applicable, is the Other
Real and Personal Property Circuit Breaker Credit Amounts. The Other
Real and Personal Property Circuit Breaker Credit amounts are entered
in Section 5, Column 4. From the “SECTION 5 DATA” menu select the
Other Real and Personal Property Circuit Breaker Credit Amounts button
and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the Other Real and Personal Property Circuit Breaker Credit
amounts. Other Real and Personal Property Circuit Breaker Credit
amounts are entered in Column 4 of Section 5. The cursor will be in the
first taxing district of Section 5, Column 4. Please refer to PART II of this
manual “TIF DATA ENTRY” for data entry of TIF Other Real and Personal
Property Circuit Breaker Credit Amounts.
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After all the Other Real and Personal Property Circuit Breaker Credit
amounts have been entered, then simultaneously press the CTRL “E”
keys to return to the “DATA ENTRY MENU”.
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To continue with Section 5 data entry, then select from the “DATA
ENTRY MENU” the Section 5 button and click the OK button.
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The next data item that needs to be entered, if applicable, is the Over 65
Circuit Breaker Amounts. The Over 65 Circuit Breaker Credit amounts
are entered in Section 5, Column 5. From the “SECTION 5 DATA” menu
select the Over 65 Circuit Breaker Credit Amounts button and click the
OK button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the Over 65 Circuit Breaker Credit amounts. Over 65 Circuit
Breaker Credit amounts are entered in Column S of Section 5. The
cursor will be in the first taxing district of Section 5, Column 5. Please
refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
Over 65 Circuit Breaker Credit Amounts.
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After all the Over 65 Circuit Breaker Credit amounts have been entered,
then simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”.
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The next item to be entered is the LOIT Property Tax Replacement Credit
rates (if applicable). The LOIT PTRC is adopted by the county to provide
local property tax replacement credit to all properties. From the
“SECTION 5 DATA” menu select the LOIT PTRC Rates button and click
the OK button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the LOIT PTRC rates.
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If you have a TIF District(s) where the taxpayers in the TIF District(s)
receive LOIT PTRC on increment taxes, then the LOIT PTRC rate must be
entered on the TIF District line. Please refer to PART II of this manual

“TIF DATA ENTRY” for data entry of TIF LOIT PTRC rates.
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After the LOIT PTRC Rates have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”.

The next data item that needs to be entered, if applicable, is the LOIT
PTRC amounts. From the “SECTION 5 DATA” menu select the LOIT
PTRC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin
to enter the LOIT PTRC amounts. The cursor will be in the first taxing
district of Section 5, Column 10. In Column 10 of Section 5 enter the
LOIT PTRC amount. The amount entered will be the LOIT property tax
replacement credit that is from the LOIT PTRC rate.
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If you have a TIF District(s) where the taxpayers in the TIF District(s)
receive LOIT PTRC on increment taxes, then the LOIT PTRC amount
must be separated between the Taxing District line and the TIF District
line. In other words the LOIT PTRC amount on the Taxing District line of
the taxing district where the TIF District is located must not include the
TIF LOIT PTRC amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF LOIT.
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After the LOIT PTRC amounts have been entered, then simultaneously

press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To

0 = N 110z am

continue with Section 5 data entry, then from the “DATA ENTRY MENU”

select the Section 5 button and click the OK button.

The next data item that needs to be entered is the HEA 1001-2008 State
Homestead Credit Rates rates. HEA 1001-2008 State HSC is applicable
for all counties. From the “SECTION 5 DATA” menu select the HEA 1001

HSC RATES button and click the OK button.
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After clicking the OK button you will be taken to the cell where you will
begin to enter the HEA 1001 HSC rates.
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If you have a TIF District(s) where the taxpayers receive HEA 1001-2008
Homestead Credit on increment taxes, then the HEA 1001-2008 State
Homestead Credit rate must also be entered on the TIF District Line.
Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF HEA 1001-2008 Homestead Credit rates.
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After the HEA 1001-2008 State HSC rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select the Section 5 button and click the OK button.

The next data item that needs to be entered is the HEA 1001-2008 State
HSC Amounts. HEA 1001-2008 State HSC amounts are applicable for
all counties. From the “SECTION 5 DATA” menu select the HEA 1001
HSC Amounts button and click the OK button. HEA 1001-2008 State
HSC amounts are entered in Column 11 of Section 5.
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After clicking the OK button you will be taken to the cell where the HEA
1001-2008 State HSC amounts are to be entered.
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HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC amounts are
reported separately on the abstract. If your tax billing system doesn’t
separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive HEA 1001-2008
Homestead Credit on increment taxes, then the HEA 1001-2008
Homestead Credit amount must be separated between the Taxing
District line and the TIF District line. The HEA 1001-2008 Homestead
Credit amount on the Taxing District line of the taxing district where the
TIF District is located must not include the TIF HEA 1001-2008
Homestead Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF HEA 1001-2008 Homestead Credit.
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After the HEA 1001-2008 Homestead Credit amounts have been entered,
then simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”. To continue with Section 5 data entry, then from the
“DATA ENTRY MENU” select the Section 5 button and click the OK
button.

If applicable the next data item that needs to be entered is the COIT HSC
Amounts. COIT HSC amount is applicable for those counties that have
added homestead credits funded by County Option Income Taxes. From
the “SECTION 5 DATA” menu select the COIT HSC Amounts button and
click the OK button. COIT HSC is entered in Column 12 of Section 5.
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After clicking the OK button you will be taken to the cell where the COIT
HSC amounts are to be entered.
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HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC amounts are
reported separately on the abstract. If your tax billing system doesn’t
separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive COIT Homestead
Credit on increment taxes, then the COIT Homestead Credit amount
must be separated between the Taxing District line and the TIF District
line. The COIT Homestead Credit amount on the Taxing District line of
the taxing district where the TIF District is located must not include the
TIF COIT Homestead Credit amount.
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Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF COIT Homestead Credit.
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After the COIT Homestead Credit amounts have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY

MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select the Section 5 button and click the OK button.

The next data items that need to be entered, if applicable, are the CEDIT
HSC Rates. From the “SECTION 5 DATA” menu select the CEDIT HSC
Rates button and click the OK button.
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After clicking the OK button you will be taken to the cell where the
CEDIT HSC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive CEDIT HSC,
then the CEDIT HSC rate must also be entered on the TIF District Line.
Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF CEDIT HSC Rates.
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After the CEDIT HSC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select the Section 5 button and click the OK button.

If applicable, then the next data items that need to be entered are the
CEDIT HSC Amounts. CEDIT HSC amount is applicable for those
counties that have added homestead credits funded by County Economic
Development Income Taxes. From the “SECTION 5 DATA” menu select
the CEDIT HSC Amounts button and click the OK button. CEDIT HSC is
entered in Column 13 of Section 5.
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After the CEDIT HSC Amounts has been selected, you will be taken to
the cell where you begin to enter the CEDIT Homestead Credit amounts.
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HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC amounts are
reported separately on the abstract. If your tax billing system doesn’t
separate these amounts, then contact the Auditor of State’s Office for a

worksheet that will separate the amounts.
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If you have a TIF District(s) where the taxpayers receive CEDIT HSC on
increment taxes, then the CEDIT HSC amount must be separated
between the Taxing District line and the TIF District line. The CEDIT
HSC amount on the Taxing District line of the taxing district where the
TIF District is located must not include the TIF CEDIT HSC amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF CEDIT HSC.
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After the CEDIT HSC amounts have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To
continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

If applicable, then the next data item that needs to be entered is the
CEDIT Residential Property Tax Replacement Credit Rates. From the
“SECTION 5 DATA” menu select the CEDIT Res PTRC Rates button and
click the OK button. Note: These are not the same rates as the CEDIT
HSC rates.
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After clicking the OK button you will be taken to the cell where the
CEDIT Res PTRC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive CEDIT
Residential Property Tax Credit, then the CEDIT Residential Property Tax
Credit rate must also be entered on the TIF District Line. Please refer to
PART II of this manual “TIF DATA ENTRY” for data entry of TIF CEDIT
Res PTRC Rates.
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After the CEDIT Residential Property Tax Credit Rates have been entered,
then simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”. To continue with Section 5 data entry, then from the
“DATA ENTRY MENU?” select the Section 5 button and click the OK
button.

If applicable, then the next data item that needs to be entered is the
CEDIT Residential Property Tax Replacement Credit Amounts. CEDIT
Residential Property Tax Replacement Credit amount is applicable for
those counties that have adopted the CEDIT Residential Property Tax
Replacement Credit.

Select the CEDIT Residential Property Tax Replacement Credit Amounts
button and click the OK button. The CEDIT Residential Property Tax Tax
Replacement Credit is entered in Column 14 of Section 5.
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After the CEDIT Res PTRC Amounts has been selected, you will be taken
to the cell where you begin to enter the CEDIT Res PTRC amounts.
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If you have a TIF District(s) where the taxpayers receive CEDIT
Residential Property Tax Replacement Credit on increment taxes, then
the CEDIT Residential Property Tax Replacement Credit amount must be
separated between the Taxing District line and the TIF District line. The
CEDIT Residential Property Tax Replacement Credit amount on the
Taxing District line of the taxing district where the TIF District is located
must not include the TIF CEDIT Residential Property Tax Replacement
Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry
of TIF CEDIT Residential Property Tax Replacement Credit.
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After the CEDIT Residential Property Tax Replacement Credit amounts
have been entered, then simultaneously press the CTRL “E” keys to
return to the “DATA ENTRY MENU”. To continue with Section 5 data
entry, then from the “DATA ENTRY MENU” select the Section 5 button
and click the OK button.
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If applicable, then the next data item that needs to be entered is the LOIT
Homestead Credit Rate. (There may be no need to perform this step,
because DLGF may already have these rates loaded to the abstract
worksheet for counties who have LOIT Homestead Credit.) From the
“SECTION 5 DATA” menu select the LOIT HSC Rates button and click

the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT
HSC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive LOIT HSC, then
the LOIT HSC rate must also be entered on the TIF District Line. Please
refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
LOIT HSC Rates.

After the LOIT HSC rates have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue
with Section 5 data entry, then from the “DATA ENTRY MENU” select the
Section 5 button and click the OK button.
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If applicable, then the next data item that needs to be entered is the LOIT
Homestead Credit amount. From the “SECTION 5 DATA” menu select
the LOIT HSC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT
HSC Amounts are to be entered. The LOIT HSC is entered in column 15
of Section 5.
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HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing
system doesn’t separate these amounts, then contact the Auditor of
State’s Office for a worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive LOIT HSC on
increment taxes, then the LOIT HSC amount must be separated between
the Taxing District line and the TIF District line. The LOIT HSC amount
on the Taxing District line of the taxing district where the TIF District is
located must not include the TIF LOIT HSC amount. Please refer to
PART II of this manual “TIF DATA ENTRY” for data entry of TIF LOIT HSC
Amounts.
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After the LOIT HSC amounts have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To
continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Residential Property Tax Replacement Credit Rates. From the “SECTION
5 DATA” menu select the LOIT Res PTRC Rates button and click the OK
button.
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After clicking the OK button you will be taken to the cell where the LOIT
Res PTRC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive LOIT Residential
Property Tax Credit, then the LOIT Residential Property Tax Credit rate
must also be entered on the TIF District Line. Please refer to PART II of
this manual “TIF DATA ENTRY” for data entry of TIF LOIT Residential
PTRC Rates.



56

|l M B
S=H ple Edit Wiew Insert  Format  Iools  Daka Window  Helpr = 5= Rl Type a question for help - -8 x
NEH SO S &IFE 6 &G E- F 2 -
i@ % Gl < 3 B g . > B SR B A B
LOITResFTR... = £ 5.5
A GV I fer G =
EsLE
=0 SECTION 5 SECTION 5 SECTION 5
NE=EN
L 12 16 17
LESS LOIT HOMESTEAD LESS LOIT RESIDEMTIAL
| & | CREDIT FROFPERTY TAX CREDIT MET CURRENT TAXES
* TAXING DISTRICTS
201
LESS LOIT HOMESTEAD LESS LOIT RESIDEMTIAL
202 TAX RATES CERTIFIED BY DLGF CREDIT PROPERTY TAX CREDIT
203
TAXIMNG DISTRICTS
Calumet Township & 000000 [ 5 s00000 1
17 | Calumet Township Gary Sanitany 6.000000 5. 500000
Gary Corp Calumet Twi Lake Ridge Sch §.000000 5.500000
Gary Corp Calumet Twp Gary Sch &.000000 § 500000
Lake Station Corp Calumet Twp 6000000 g 500000
Griffith Corp Calurmet Twp 6.000000 5 500000
Cedar Creek Township §.000000 2.500000
{213 Lowell Corp Cedar Creek Twp 6000000 §.500000 o
WA TRRA S IEE| S L] 3]
Draw - Ly | AutoShapes = N S [ O Edl <l Oz (8] (&6 | &~ o ~ A~ = @ @
Ready HUM

;startl 507 08 pay 09 ABSTRACT ... & Micrasaft Phota Editor (W@ LN 1152am

After the LOIT Residential PTRC rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue with Section 5 data entry, then from the “DATA
ENTRY MENU?” select the Section 5 button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Residential PTRC amount. From the “SECTION 5 DATA” menu select the
LOIT Res PTRC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT
Res PTRC Amounts are to be entered. LOIT Res PTRC is entered in

Column 16 of Section 5.
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If you have a TIF District(s) where the taxpayers receive LOIT Residential
Property Tax Credit on increment taxes, then the LOIT Residential PTRC
amount must be separated between the Taxing District line and the TIF
District line. The LOIT Residential PTRC amount on the Taxing District
line of the taxing district where the TIF District is located must not
include the TIF LOIT Residential PTRC amount. Please refer to PART II of
this manual “TIF DATA ENTRY” for data entry of TIF LOIT Residential

PTRC Amounts.
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This concludes data entry for Section 5.

To return to the Main Menu simultaneously press the CTRL “E” key.
Then click on “Main Menu” and click “OK”.
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DATA ENTRY

To begin data entry, select the “Data Entry” button and then click the
“OK BUTTON FOR DATA ENTRY OR DATA REVIEW”.
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When OK has been selected the “DATA ENTRY MENU” will display. From
the Data Entry Menu you will need to select the TIF & TIR Data button
and then click the OK button.

B Microsoft Excel — 08 pay O

Edit  Wiew Insert Formst  Tools  Data
= - N - =G e
3 By g3 | ver s =8 o8 o B
= A 156779.63
= = | (=g = \j{
SECTION 5 SECTION 5 SECTION &
15 16 17
=}
TO COMTINUE YOL MUST SELECT ONE OF THE FOLLOWING B
OPTIONS AND THEM CLICK Ok. ErTLAL
| & | REDIT MET CURRENT TAXES
TAXING DISTRICTS " SECTION 1 & (TIF & TIR
alumet Township oK BT Evioes] 6,267 459.87
alumet Township Gary Sanitary 755.90 1,145 761 .80
Gary Corp Calumet Twp Lake Ridge Sch £ SECTION S £ MaIn MENU 0,895.58 6.,983,129.32
Gary Corp Calumet Twp Gary Sch 5.5624.58 145,863,394 48
Lake st»‘fgn orp Calurmet Twp THIS DATA ENTRY MERL CAN BE DISPLAYED AT ANYTIME BY a.00 115931 31
T el e SIMULTANEOUSLY PRESSIMG THE CTRL KEY AND THE LETTER E KEY e e
Eriar renn Townshin 2.139.19 6,743,539.75
Lowell Corp Cedar Creek Twp 7.782.14 7.281,377.84
Eagle Creek Township 62,159.06 2,434,056 .67
Hanower Township 147,470.96 3,648,480.96
Cedar Lake Corp Hanowver Twp 200,261.54 5,808,859 .46
Saint John Corp Hanowver Twa 185,592.72 3,723,879.17
Hobart Township 696.52 487 069 .61
Sary Corp Hobart Twa River 4,140.49 24347910
B Hobart Twa H 966,178.19 25,290,680.72
P Hobart Hobart ch Gary Sanitary 5,619.55 348 605.42
Lake Station Corp Hobart Twp River Forest Sch 72,102.51 2,417 467 69
Lake Station Corp Hobart Twp Lake Station Sch 208,651.32 7,544,061 .83
o e S ~a'as1 aa PR
CEEE Y.V a =

ippaw s~ L | sutoshapes~ . w [ O = @l 2r (E] & | S~

Ready e

e[S oa roy o5 Roe AT | e e e G &N e

After you have selected the TIF & TIR DATA button and clicked the OK
button, you will be taken to the ‘TIF DATA” menu. The first TIF Data
item that must be entered is the TIF District Name(s). From the “TIF
DATA” menu select TIF District Names button and click the OK button.
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After clicking the OK button you will be taken to the first cell of the TIF
Districts.
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Type in the name of the first TIF District; then arrow down to the next
cell and type in the name of the second TIF District. Continue this
process until all TIF District Names have been entered.
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After the TIF District Names have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

From the “DATA ENTRY MENU?” click the TIF & TIR DATA button and
then click the OK button. You will be taken to the “TIF DATA” entry
menu.

B L] = 0 ) | B e

Type @ question forhelp - & X

‘B File  Edt  Wiew Insert  Format  Tools  Data Window  Help

H~ I ] =) By ga | v
TIFDistrictia. . = £ 'Calumet -Gary-003
A B I = I 5] I

FREE
FREE
FREE
| FREE
FREE
FREE =]
FREE
FREE
FREE

5 FREE ' TIF District Names £ TIF COIT HSC Rates
FREE ok

= ;EEE s  TIF CEDIT HSC Rates

SUBTOTAL = TIF CEDIT Res PTRC Rates $23,538 571,25
TIE DISTRICTS " TIR Rates
Calumet _Gary 003 £ TIF LOIT HSC Rates
San-Calumet-00a ' TIF LOIT PTREC Rates

Griffith-00&
Cedar Lake-Han-014 " TIF LOIT Res FTRC Rates

StJohn-Han-015 £ TIF HEA 1001 HSC Rates
Hobart Corp-018
Hammond-023
East Chicago-024
137 Whiting-025
138 Munster-027
139 Crown Point-Ross-029
140/ rerrilville-030
141 | Dryver-034
142/ St John Corp-035
143 Schererville-036
144 | Crown Point-Cen-0e42
146  Cedar Lake-Center-043 ];[
W4 mba IEEN} 1|
ippawr by | Auoshapesr N W IO B @l ¢z 8] & | & -2 - A= Eﬂjg
Ready S0

d;start| 1] 08 pay 09 ABSTRACT ... & Microsoft Phote Editor L o

Toooo

TO COMTINUE ¥YOU MUST SELECT OME OF THE FOLLOWING OPTIONS AMD THEM CLICK OK,

NMooooooooooooo

£ Msin Meny

CcooooDOoOOoDOoODODOOOO

0o0Do0DOO0Oo




64

From the “TIF DATA” menu select the TIF Tax Rates button, and then
click the OK button. After you have clicked the OK button, then you will
be taken to the cell where the TIF District rates are to be entered.
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The TIF Tax Rates are the same as the tax rate of the taxing district in
which the TIF district is located, except if there is a TIR rate in the TIF
District. If your county has TIR (Tax Increment Replacement
Levies), then you first need to subtract the TIR Tax Rate from the
TIF Tax Rate prior to doing the data entry. After the TIR Tax Rate has
been subtracted, then enter the net tax rate amount in the TIF District.
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After the rates have been entered for all TIF District(s), then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. From the “DATA ENTRY MENU?” click the TIF & TIR DATA
button and then click the OK button. You will be taken to the “TIF DATA”
entry menu.

If applicable, the next TIF Data item that needs to be entered is the TIR
Rates. From the “TIF & TIR DATA” menu select the TIR Rates button and
click the OK button. If the TIR Rate is not applicable, then proceed to
TIF LOIT PTRC Rate instructions.
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After you have clicked the OK button, then you will be taken to the cell

where TIR Tax Rates are to be entered.
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Enter the TIR Rates for those TIF District(s) that have Tax Increment
Replacement Levy.
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After the TIR Rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA
ENTRY MENU” select the TIF & TIR Data button and click the OK button.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF
LOIT Property Tax Replacement Credit rates. On the “TIF DATA” entry
menu make sure the TIF LOIT PTRC Rates button is selected. After the
TIF LOIT PTRC Rates has been selected, then click the OK button.
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After you have clicked the OK button you will be taken to the cell where
TIF LOIT PTRC Rates are entered.
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Enter the TIF LOIT PTRC rates for all TIF Districts where the taxpayers
receive property tax replacement credit. If taxpayers in the TIF District
pay 100% of the tax rate, or in other words don’t receive the LOIT
property tax replacement credit, then LOIT PTRC rates will not be
entered for those TIF Districts. The TIF LOIT PTRC Rates will be entered
in Column 10 for TIF LOIT PTRC. The TIF LOIT PTRC rates are equal to
the LOIT PTRC rates for the taxing district in which the TIF district is
located.
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After all the TIF LOIT PTRC rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From
the “DATA ENTRY MENU?” click the TIF & TIR DATA button and then
click the OK button. You will be taken to the “TIF DATA” entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF
HEA 1001-2008 State Homestead Credit (HSC) rates. On the “TIF DATA”
entry menu make sure the TIF HEA 1001 HSC Rates button is selected.
After the TIF HEA 1001 HSC Rates has been selected, then click the OK
button
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After the OK button has been clicked, then you will be taken to the cell
where TIF HEA 1001-2008 HSC rates are entered.
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Enter TIF HEA 1001-2008 Rates for those TIF Districts where taxpayers
receive homestead credit. The TIF district HEA 1001-2008 homestead
credit rates are equal to the HEA 1001-2008 State homestead credit
rates for the taxing district in which the TIF district is located.

B =l =Sl e B8] e

=] Eile  Edit Wiew Insert  Format  Tools  Daka  Window  Help e e g Type a guestion Far help - - & x
= = N TS < SR SR A -l = -8l 2l [ - e B
Lo B B L w Ea 2 = S g2 Reply with Changes End Rewiaw % 12 -~ | B W | = = B | v %2 98| i Bw- A - %
TIFHEATOO1 -~ £ 226375
- GR | G5 ST =i
LA
= SECTION 5 SECTION 5 SECTION 5
a
| -5 | 11 12 13
LESS HEA 1001-2008 STATE LESS COIT HOMESTEAD LESS CEDIT HOMESTEAD LE
is=E HOMESTEAD CREDIT CREDIT CREDIT PE
= TAXING DISTRICTS
525 |FREE 0.000000 0.000000 0000000
324|FREE 0.000000 0.000000 0.000000
325 SUBTOTAL
1326 TIF DISTRICTS
S27|Calumet -Sary-003 oo ea7so0 ] 0.000000 0.0o00o00o0
528|Gary-Calumet-004 22 6aro00 0.000000 0.000000
829 Griffith-006 22 637500 0.000000 0. 000000
330|Cedar Lake-Han-014 22637500 0.000000 0.000000
331 |stJohn-Han-015 22 637500 0.000000 0.000000
332 Hobart Corp-018 22.637500 0.000000 0000000
583|Hammond-023 22 637500 0.000000 0.000000
|394 | East Chicaqo-024 22 637500 0.000000 0.000000
S35 [WWhiting-025 22 837500 0.000000 0.0ooo0o0o0 _J
836 |hMunster-027 22 637500 0.000000 0.000000
387 | Crown Point-Ross-029 22 637500 0.000000 0. 000000
358 Merriliville-030 22 637500 0.000000 0.000000
338 |Dyer-034 22 637500 0.000000 0.000000
340|5t. John Corp-035 22 837500 0.000000 0. 000000
EE] s il n iuiul noannnnn N nnnann |
Woa o ohnaA I KK e
Draw = Lp |Agroshapes~ \ w [ O Bl dr Bl E | -Z-A-===a I35
Ready e
@ start| [E] 08 pay 09 ABSTRACT .. | & Microsol Ft Photo Editor [ @ 25N asrem

After the TIF HEA 1001-2008 State HSC rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. From the “DATA ENTRY MENU” make sure the TIF & TIR DATA
button is selected and click then OK button. This will take you to the
“TIF DATA” entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF
COIT Homestead Credit Rate. Make sure the TIF COIT HSC Rate button
is selected then click the OK button.
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After the OK button has been clicked, then you will be taken to the cell
where TIF COIT HSC rates are entered. Enter TIF COIT HSC Rates for
those TIF Districts that have taxpayers that receive COIT homestead
credit. The TIF COIT HSC rates are equal to the COIT HSC rates for the
taxing district in which the TIF is located.
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After all TIF COIT HSC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the
“DATA ENTRY MENU” make sure the TIF & TIR DATA button is selected
and then click the OK button. This will take you to the “TIF DATA” entry

menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF
CEDIT Homestead Credit Rates. On the “TIF DATA” entry menu make
sure the TIF CEDIT HSC Rates button is selected. After the TIF CEDIT
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HSC Rates button has been selected, then click the OK button. The TIF
CEDIT HSC rates are equal to the CEDIT HSC rates for the taxing district
in which the TIF district is located.
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After the OK button has been clicked, then you will be taken to the cell
where TIF CEDIT HSC rates are entered.
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Enter TIF CEDIT HSC Rates for those TIF Districts that have taxpayers
that receive CEDIT homestead credit.
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After all TIF CEDIT HSC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From
the “DATA ENTRY MENU” make sure the TIF & TIR DATA button is
selected and click then OK button. This will take you to the “TIF DATA”
entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF
CEDIT RESIDENTIAL Property Tax Replacement Credit Rates. Note:

these are not the same as the CEDIT HSC rates. On the “TIF DATA”
entry menu make sure the TIF CEDIT Res PTRC Rates button is selected.
After the TIF CEDIT Res PTRC Rates button has been selected, then click
the OK button. The TIF CEDIT Res PTRC rates are equal to the CEDIT
Res PTRC rates for the taxing district in which the TIF district is located.
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After the OK button has been clicked, then you will be taken to the cell
where TIF CEDIT Residential Property Tax Credit rates are entered. Enter
TIF CEDIT Residential Property Tax Credit Rates for those TIF Districts
that have taxpayers that receive CEDIT Residential Property Tax Credit.
The TIF CEDIT Res PTRC Rate will be entered in Section 5, Column 14
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After all the TIF CEDIT Res PTRC Rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY

MENU”.

From the “DATA ENTRY MENU” make sure the TIF & TIR DATA

button is selected and click then OK button. This will take you to the
“TIF DATA” entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF
LOIT Homestead Credit Rates. Note: these are not the same as the State
or CEDIT HSC rates. On the “TIF DATA” entry menu make sure the TIF
LOIT HSC Rates button is selected. After the TIF LOIT HSC button has
been selected, then click the OK button. The TIF LOIT HSC rates are
equal to the LOIT HSC rates for the taxing district in which the TIF
district is located.
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After the OK button has been clicked, then you will be taken to the cell
where TIF LOIT Homestead Credit rates are entered. Enter TIF LOIT
Homestead Credit Rates for those TIF Districts that have taxpayers that
receive LOIT Homestead Credit. The TIF LOIT HSC Rate will be entered
in Section 5, Column 15.
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After all the TIF LOIT HSC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From
the “DATA ENTRY MENU” make sure the TIF & TIR DATA button is
selected and click then OK button. This will take you to the “TIF DATA”
entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF
LOIT Residential Property Tax Replacement Credit Rates. Note: these are
not the same as the CEDIT Residential PTRC rates. On the “TIF DATA”
entry menu make sure the TIF LOIT Res PTRC Rates button is selected.
After the TIF LOIT Res PTRC Rates button has been selected, then click
the OK button. The TIF LOIT Res PTRC rates are equal to the LOIT Res
PTRC rates for the taxing district in which the TIF district is located.

Bl = e ) | B s <
Type s rhelp =

Data  window Help —e= S gt _ & x
== = A= A - S A RN e V] el B
L e el Gl T Ea = L S | Feply with Changes.. Eod Reviewi @112 = | B O | = = B »r w8 09| i S A E
TIFLOITHSC. ..~ & B
A = | = [=53 [=
1
| =
| 3 | SECTION 5 SECTION 5 SECTION 5
= i | W

TO COMTINUE YOU MUST SELECT ONE OF THE FOLLOWING OFTIOMNS AND THEN CLICK OK.

7 TIF District Mames 7 TIF COIT HSC Rates
et # HET CURRENT TAXKES

£ TIF Tax Rates £ TIF CEDIT HSC Rates
7 TAXING DISTRIC
2

e © TIF CEDIT Res PTRE Rates

324 FREE B  rasin Meng
326 SUBTOTAL © TIF LOIT HSC Rates

|326 TIF DISTRICTS " TIF LOIT PTRC Rates
527|calumet -Gary-003

328 Gary-Calumet-004

525 Grifith-0086 © TIF HEA 1001 HEC Rates
330 Cedar Lake Han 014
531 St John-Han-015

333 Hobart Corp-018

333 Harmmond-023 5.000000 0. 000000

% TIF LOTT Res PTAC Rafes:

|5334 East Chicano-024 6.000000 0 000000
535 Whiting-025 £.000000 0.000000 ||
5356 Munster-027 &.000000 0. 000000
337 Crown Point-Ross-029 6. 000000 0 000000
338 | Merrillville-030 &.000000 0.0oooan
339 Dvwer-034 &.000000 0 0ooooo
1348 St. John Corp-035 6.000000 0 000000
Al g e il o=ses . g annnnn nnnnnnn =
W e I EH| ] :J_‘
Craw = Ly |SuoShapss> N\ W [N O E <€ @Bl @ | - Z- A-S= @ @
Ready rium

d;startl =1] 08 pay 09 ABSTRACT ... & Microsal Fb Phota Editor |§ @ LN sio7em



76

After the OK button has been clicked, then you will be taken to the cell
where TIF LOIT Residential Property Tax Replacement Credit rates are
entered.
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Enter TIF LOIT Res PTRC Rates for those TIF Districts that have
taxpayers that receive LOIT Res PTRC. The TIF LOIT Res PTRC Rate will
be entered in Section 5, Column 16.

e ] )] (| B =
‘=] Ele  Edt  Wiew Insert  Format  Tools  Data  Window  Help D= 5= R Type a guestion Forhelp = - & X
D E R G A TR %@ F 9 -0 B -2 2 [EFsr> -
(i e R < a5 S | W g, yith Changes. . Bz -2 u| = > w8 S| - S - A B
TIFLOITResP... = A 55
A = | G I [=ra =
e
e
JIE= SECTION 5 SECTION 5 SECTION 5
=t
=l 16 17 18
LESS LOIT RESIDENTIAL
el PROFPERTY TAX CREDIT MET CURRENT TAXES DELINGUENT Tax
7 TAXING DISTRICTS

525 FREE 0.000000
324/ FREE 0.000000
325|SUBTOTAL
1326 TIF DISTRICTS
327| Calumet -Gary-003 s.500000 )
|328| Gary-Calumet-004 5.500000
329| Griffith-006 5.500000
330/ Cedar Lake-Han-014 5.500000
351 St.lohn-Han-015 5.500000
332|Hobart Corp-0158 5.500000
333|Hammond-023 5.500000
|354 | East Chicano-024 5.500000
335 wWhiting-025 5.500000 il
1336 Munster-027 5.500000
337|Crown Point-Ross-029 5.500000
338 Merrillville-030 5.500000
338 Dver-034 5.500000
340/ 5t. John Corp-035 5.500000

o gilla O Fa-t
W wRA il 3]

iDraw~ Ly | Autoshapes~ N\ w [ @ B <l 7 (5] 8 | & - o2 - A~
Ready LM

;startl 5| 08 pay 09 ABSTRACT ... & Microsoft Photo Editor w2 @ B 5N mosPm



77

After all the TIF LOIT Res PTRC Rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. From the “DATA ENTRY MENU” make sure the TIF & TIR DATA
button is selected and click then OK button. This will take you to the
“TIF DATA” entry menu.

After all the TIF & TIR data has been entered, then you have completed
the primary setup for the TIF Data. Next, simultaneously press the CTRL
“E” keys to return to the “DATA ENTRY MENU”.

TIF Section 1 Data Entry

After you have completed the primary setup for the TIF District(s), you
are ready to enter the TIF data in Sections 1A, 1B and 5.

TIF Values need to be entered in Section 1A and 1B of the abstract.

TIF amount(s) on TIF DISTRICT line(s) are to be entered as a negative
amount(s).

TIF amount(s) entered on the TAXING DISTRICT line(s) of the taxing
district(s) where the TIF District(s) is located are to be entered as
positive amounts(s).

The Grand Total of the TIF Column should equal zero.

The following screens are examples of the TIF entries in Real Estate.
Note that the TIF entries in the Personal Property Columns will look the
same as real estate entries. Real Estate TIF entries are in Section 1
Column 16. Individual Personal Property TIF entries are in Section1B
Column 21. Business Personal Property TIF entries are in Section 1B
Column 33.
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TIF Entry on Taxing District Line — Real Estate
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TIF Column - Grand Total
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When Section 1 data entry is completed, then simultaneously, press the
CTRL“E” keys to return to the “DATA ENTRY MENU”.
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ENTERING SECTION S DATA

Select the SECTION 5 button on the “DATA ENTRY MENU” and click the
OK button.

From the “SECTION 5 DATA” Menu select the Grand Total Current Taxes
button and click the OK button.
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You will need to scroll down to the TIF District(s) line and enter the TIF
Grand Total Current Taxes amount as a positive amount.
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After the TIF Grand Total Current Taxes have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY

MENU”. To continue to enter Section 5 data, then select the SECTION 5
button and click the OK button.

B Microsoft Excel - 08 pay 09 ABSTRACT ForManualwithvalues _______________________________________________ LCli§i= SMISSEJ--] sl E

O] Ele Edt iew Insert Formst ook Dsta  Window Ty s qssteR ferheln | |0 &)
anng%?gxﬁgz~;-ﬂv aazvuﬂ&sm
i@ B8 ta La <> b 2 By g2 == v, [l £ arial =3 % » w % B A-H
HF129 - # 150083078
S HE HH I HI Ha | =]
INPUT AREA REVIEW AREA REVIEW AREA REVIEW AREA RE
SEC 5 COLB SEC5COLS SEC 5 COL 10
ROUNDING DIFFERENCE ROUNDI
CALCULATED CURRENT  PROQF { COLUMN 6 SECTION o=l ool PROO
FROPERTY TAXES CHARGED & MINUS CALCULATED e sEC
GRAND TOTAL CURRENT AMOUNT) calcul
| & |
TAXING DISTRICTS
TIF DISTRICTS
Calumet -Gary-003 BCHIICETE] 1,500,830.78 0.00 75.041.54
Gary-Calumet-004 T2.575414.54 12/575.405.27 (0.01)| 628,770 26
Griffith-006 589844 5.898.44 o000 294 57
Cedar Lake-Han-014 205,505 85 205,505.89 (0.04)] 10.275.29
St.Johr-Han-015 38.980.70 38/980.69 oot 194303
Hobart Corp-018 497,853 28 497,853.24 04 24892 68
Hammond-023 18,534.156.72 19,534.154.35 (0.01)| 976,707.72
East Chicano-024 12.003.055.70 12/003.055.70 000 600.152.79
Wniting-025 1,296,066 87 1,296,066.68 (0.01)] 6480334
Munster-027 61856944 618,562.47 (0.01)] 30,928.12
Crown Point-Ross-028 234,077 36 234,077 .48 (0.10)| 11.703.87
Merriliville 030 241432036 2414,320.57 (001} 120,716.02
1| Dver-034 4,227,172.58 4,226,845 .54 000 211342 28
St. John Corp-035 727,383 67 727,382 81 (0.06)| 36.369.14
Schererlle-036 3,829.760.26 3,829,734.77 (0.01)] 191.488.74
Cruwn PUIN-Cer-042 cev.596 89 567,594 45 (0.02)| 43,379.72
Cedar Lake-Center-043 9901987 99.017.34 (0.03)] 4.950.87
Hobart Ross-048 3,707,059 39 370705635 oo1 18535297
7|FREE 0og 000 0.00
2 s Eon -
5 TRa s f< 1 >
Draw= L; |Aoshapes- N N OB Al B @ | S-Z-A-===a 2§

Rearky

|8 stare] @ vicrosort photoedtor | [l rerosam Encel- 0o pmr| HO S EN s
The next data item to be entered into Section 5 if applicable is the TIF
Statement Processing Fee. Select the Statement Processing button and
click the OK button.
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You will need to scroll down to the TIF District(s) line and enter the TIF
Statement Processing Charges as a positive amount.
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After the TIF Statement Processing Charges have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue to enter Section 5 data, then select the SECTION 5
button and click the OK button.
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The next data item to be entered into Section 5, if applicable, is the TIF

Late Assessment Penalties. Select the Late Assessment button and click
the OK button.
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You will need to scroll down to the TIF District(s) line and enter the TIF
Late Assessment Penalties as a positive amount.
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After the TIF Late Assessment Penalties have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue to enter Section 5 data, then select the SECTION 5
button and click the OK button.
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The next data item to be entered into Section S if applicable is the TIF
Delinquent Tax and Penalties. Select the Delinquent Tax and Penalties
button and click the OK button.
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Delinquent Taxes and Penalties are entered in Columns 18, 19, 20 and
21 of Section 5. You will need to scroll down to the TIF District(s) line
and enter the TIF Delinquent Tax and Penalties as a positive amount.
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After the TIF Delinquent Tax and Penalties have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue to enter Section 5 data, then select the SECTION 5

button and click the OK

button.
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The next data item to be entered into Section 5 if applicable is the TIF
Homestead Property Circuit Breaker Amounts. Select the Homestead
Property Circuit Breaker Amounts button and click the OK button.
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TIF Homestead Property Circuit Breaker amounts are entered in Column
2 of Section 5. You will need to scroll down to the TIF District(s) line and
enter the TIF Homestead Property Circuit Breaker as positive amounts.
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After the TIF Homestead Property Circuit Breaker Amounts have been
entered, simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”. To continue to enter Section 5 data select the Section 5
button and click the OK button.
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The next data item to be entered into Section 5, if applicable, is the TIF
Non Homestead Residential Circuit Breaker Credit amounts. Select the
Non Homestead Residential Circuit Breaker Credit amounts button and
click the OK button.
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TIF Non Homestead Residential Circuit Breaker amounts are entered in
Column 3 of Section 5. You will need to scroll down to the TIF District(s)
line and enter the TIF Non Homestead Residential Circuit Breaker as
positive amounts.
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After the TIF Non Homestead Residential Circuit Breaker Amounts have
been entered, simultaneously press the CTRL “E” keys to return to the
“DATA ENTRY MENU”. To continue to enter Section 5 data select the
Section 5 button and click the OK button.

The next data item to be entered into Section 5, if applicable, is the TIF
Other Real and Personal Property Circuit Breaker Credit amounts.
Select the Other Real and Personal Property Circuit Breaker Credit
amounts button and click the OK button.
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TIF Other Real and Personal Property Circuit Breaker amounts are
entered in Column 4 of Section 5. You will need to scroll down to the TIF
District(s) line and enter the TIF Other Real and Personal Property
Circuit Breaker as positive amounts.
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After the TIF Other Real and Personal Property Circuit Breaker Amounts
have been entered, simultaneously press the CTRL “E” keys to return to
the “DATA ENTRY MENU”. To continue to enter Section 5 data select the
Section 5 button and click the OK button.

The next data item to be entered into Section 5, if applicable, is the TIF
Over 65 Circuit Breaker Credit amounts. Select the Over 65 Circuit
Breaker Credit amounts button and click the OK button.
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TIF Over 65 Circuit Breaker amounts are entered in Column 4 of Section
5. You will need to scroll down to the TIF District(s) line and enter the TIF
Over 65 Property Circuit Breaker as positive amounts.
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After the TIF Over 65 Circuit Breaker Amounts have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue to enter Section 5 data select the Section 5 button
and click the OK button.

The next data item to be entered into Section 5 if applicable is the TIF
LOIT PTRC Amounts. Select the LOIT PTRC Amounts button and click
the OK button.
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The cursor will be in the first taxing district of Section 5, Column 10.
You will need to scroll down to the TIF district line. In Column 10 of
Section S enter the LOIT PTRC amount as a positive number. The
amount entered will be the TIF portion of the LOIT property tax
replacement credit that is from the LOIT PTRC rate.
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After the TIF LOIT PTRC amounts have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue with Section 5 data entry, then from the “DATA
ENTRY MENU?” select the Section 5 button and click the OK button.
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The next data item that needs to be entered is the TIF HEA 1001-2008
State HSC Amounts. HEA 1001-2008 State HSC amounts are applicable
for all counties. From the “SECTION 5 DATA” menu select the HEA 1001
HSC Amounts button and click the OK button. HEA 1001-2008 State
HSC amounts are entered in Column 11 of Section 5.
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After clicking the OK button you will be taken to the cell on the taxing
district line where the TIF HEA 1001-2008 State HSC Amounts are to be
entered. You will need to scroll downward to the TIF district line of
Section Five Column 11.
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been entered, then simultaneously press the CTRL “E” keys to return to
the “DATA ENTRY MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY

MENU?” select the Section 5 button and click the OK button.
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The next data item to be entered into Section S if applicable is the TIF
COIT HSC Amounts. Select the COIT HSC Amounts button and click the

OK button.
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TIF COIT HSC amounts, if applicable, are entered in Column 12 of
Section 5. You will need to scroll down to the TIF District(s) line and
enter the TIF COIT HSC amounts.
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If a TIF District(s) has COIT HSC amounts, then you will need to subtract
the TIF COIT HSC amount from Column 12 in the regular taxing district.

After the TIF COIT HSC Amounts have been entered, simultaneously

press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

To

continue to enter Section 5 data, then select the SECTION 5 button and

click the OK button.
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The next data item to be entered into Section S if applicable is the TIF
CEDIT HSC Amounts. Select the CEDIT HSC Amounts button and click

the OK button.
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TIF CEDIT HSC amounts, if applicable, are entered in Column 13 of
Section 5. You will need to scroll down to the TIF District(s) line and
enter the TIF CEDIT HSC amounts.

If a TIF District(s) has CEDIT HSC amounts, then you will need to
subtract the TIF CEDIT HSC amount from Column 13 in the regular
taxing district.
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After the TIF CEDIT HSC Amounts have been entered, simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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The next data item to be entered into Section 5, if applicable, is the TIF
CEDIT RESIDENTIAL PROPERTY TAX CREDIT Amounts. Note: these are
not the same as the CEDIT HSC amounts. Select the CEDIT Residential
PTRC amounts and click the OK button.

TIF CEDIT Residential Property Tax Credit amounts, if applicable, are
entered in Column 14 of Section 5. You will need to scroll down to the
TIF District(s) line and enter the TIF CEDIT Residential Property Tax
Credit amounts.
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If a TIF District(s) has CEDIT Residential Property Tax Credit amounts,
then you will need to subtract the CEDIT Residential Property Tax Credit
amount from Column 14 in the regular taxing district.
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After the TIF CEDIT Residential Property Tax Credit amounts have been
entered, simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”.

If applicable, then the next data item that needs to be entered is the TIF
LOIT Homestead Credit amount. From the “SECTION 5 DATA” menu
select the TIF LOIT HSC Amounts button and click the OK button.
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TIF LOIT Homestead Credit amounts, if applicable, are entered in
Column 15 of Section 5. You will need to scroll down to the TIF District(s)
line and enter the TIF LOIT HSC amounts.
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After the TIF LOIT Homestead Credit amounts have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”.
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If applicable, then the next data item that needs to be entered is the TIF

LOIT Residential Property Tax Credit amount. From the “SECTION 5
DATA” menu select the TIF LOIT Res PTRC Amounts button and click the
OK button.
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TIF LOIT Residential Property Tax Replacement Credit amounts, if
applicable, are entered in Column 16 of Section 5. You will need to scroll

down to the TIF District(s) line and enter the TIF LOIT Res PTRC
amounts.
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After the TIF LOIT Residential PTRC amounts have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”.
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This concludes the TIF Data Entry.
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REVIEWING WORKSHEET
In the worksheet after Section 5 there are columns that calculate the
Grand Total Current Taxes, the LOIT Property Tax Replacement Credit,
the Homestead Credit (HEA 1001-2008 State, COIT, CEDIT and LOIT),
the CEDIT Residential Property Tax Credit and the LOIT Residential
Property Tax Credit. These calculations are based on the tax rates DLGF
and you have entered to the worksheet and the assessed values and tax
amounts you have entered to the worksheet. We refer to these
calculation columns as “Review Area”. They help us and you to validate
the data you have entered to the worksheet.

There will be differences in the “Rounding Difference Proof” columns,
because there will be differences associated with rounding. Small
rounding differences are ok and the abstract data that has been entered
to the worksheet is most likely ok. Rounding differences will vary with
the assessed value and tax amount. The larger the assessed value or tax
amount is the larger the rounding difference is. Generally rounding
differences are less the $50.00, but if the assessed value and/or tax
amount is hundreds of millions, then the rounding difference can be a
few hundred dollars.

To begin the DATA REVIEW from the “MAIN MENU” select the DATA
REVIEW button. Next click the “OK BUTTON FOR DATA ENTRY OR
DATA REVIEW”.
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To review the Grand Total Current Taxes Differences, then at the “DATA
REVIEW MENU” select Grand Total Current Taxes Differences and click
the OK button.
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After clicking the OK button you will be taken to the Calculated Current
Property Taxes Charged Difference Column.
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The calculated current property taxes charged review area column is the
calculation of taxes that is from taking the Total Net Value of Taxables
from Column 35, Section 1B times the Approved Tax Rate from Column
36, Section 1B divided by 100.
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Total Net Value of Taxables (Column 35, Section 1B) X Approved Tax
Rate (Column 36, Section 1B) + 100 = Calculated Current Property
Taxes Charged Review Area

The amount in the Difference Column of the Calculated Current Property
Taxes Charged Review Area is the difference between the calculated tax
amount and the amount in Section 5 Column 6. This difference is a
rounding difference.

The rounding difference should be a nominal amount, normally less than
$50.00 but can be more if the total taxes amount is several millions and
should vary in proportion to the size of the taxing district. The larger the
amount of taxes, the greater the rounding difference will be.

The Difference Column is seldom zero. There is almost always a
rounding difference. A difference of zero normally only happens in a
small taxing district with few parcels. Differences that are considered
greater than normal rounding errors must be resolved prior to
submitting the abstract.

Common reasons for differences greater than rounding:

1. Valuations reported in Section 1 DO NOT agree with tax
duplicate valuations.

2. TIF increment value not entered correctly in Section 1.

3. Total current taxes reported in Section 5 DO NOT agree with
tax duplicate.

4. TIF increment taxes not entered correctly in Section S.

5. Statement processing charges and late assessment penalties
reported in Section 5 DO NOT agree with tax duplicate.

0. The worksheet tax rate does not agree with the tax rate used

to calculate tax statements. (Note: all tax rates used to
calculate tax statements MUST AGREE with the tax rate
certified by the Department of Local Government
Finance. If they do not, then you will be required to
recalculate tax statements.)

7. The tax rates certified by the Department of Local
Government Finance should be the same rate that has been
entered to the worksheet by the Department of Local
Government Finance. If they are not, then contact the
State Auditor’s Office immediately.
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After the Grand Total Current Taxes Differences have been reviewed,
then simultaneously press the CTRL “R” keys to return to the “DATA
REVIEW MENU”.

The next data to be reviewed is the LOIT PTRC Differences. To review the
LOIT PTRC Differences, select the LOIT PTRC Differences button and
click the OK button.
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The calculation of the Less LOIT PTRC review area column is the Total
Net Taxable Value (Section 1B, Column 35) times the Approved Tax Rate
(Section 1B, Column 36) divided by 100 times the LOIT PTRC rate
divided by 100.

Total Net Taxable Value (Section 1A, Column 35) X Approved
Tax Rate (Section 1B, Column 36) + 100 X LOIT PTRC Rate +
100 = Review Area Less LOIT Property Tax Replacement
Credit.

The amounts in the Difference Column of the Less LOIT Property Tax
Replacement Credit review area equals the difference between the
calculated LOIT PTRC amount and the LOIT PTRC amount entered in
Section 5, Column 10. This difference is a rounding difference. The
rounding differences should be small amounts and_should be less than
the current property tax rounding differences. The difference should
vary in proportion to the size of the taxing district. The larger the dollar
amount of the replacement credit the larger the rounding difference will
be. The difference column should rarely equal zero.
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There is almost always a rounding difference. Differences that are greater

than rounding must be resolved prior to submitting the abstract.
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Some common reasons for differences greater than rounding are:

1. The LOIT PTRC amount reported in Section 5, Column 10 does
not agree with the tax duplicate.
2. The worksheet LOIT PTRC rate does not agree with the LOIT
PTRC rate used to calculate tax statements.
3. The LOIT PTRC rate entered by the county auditor in the tax
rate area of the worksheet is not the same as the LOIT PTRC

rate calculated by the county auditor.

4. The TIF LOIT PTRC amount was not entered in Section 5
correctly or the TIF LOIT PTRC rate was not entered in the tax
rate area of the worksheet.

After the LOIT PTRC Differences have been reviewed, then
simultaneously press the CTRL “R” keys to return to the “DATA REVIEW

MENU”.

The next data to be reviewed is the HEA 1001-2008 State HSC
Differences. To review the HEA 1001-2008 State HSC Differences, select
the HEA 1001 HSC Differences button and click the OK button.
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The calculation of the Less HEA 1001-2008 State Homestead Credit
Review Area column is as follows: Net Homestead Value from Section 1B,
Column 37 times the Approved Tax Rate from Section 1B, Column 36
divided by 100 equals the Gross Homestead Taxes. Next, take the Gross
Homestead Taxes times the LOIT PTRC rate divided by 100 equals the
LOIT Property Tax Replacement Credit. The Gross Homestead Taxes
minus the LOIT PTRC equals the Net Homestead Taxes. The Net
Homestead Taxes times the HEA 1001-2008 State HSC Rate divided by
100 equals the Review Area of HEA 1001-2008 State Homestead Credit.

Net Homestead Value (Section 1B, Column 37) X Approved Tax Rate
(Section 1B, Column 36) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property
Tax Replacement Credit

Gross Homestead Taxes minus LOIT Property Tax Replacement
Credit = Net Homestead Taxes

Net Homestead Taxes X HEA 1001-2008 State HSC Rate + 100 =
Review Area HEA 1001-2008 State Homestead Credit
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The amount in the Difference Column of the HEA 1001-2008 State
Homestead Credit review area equals the difference between the
calculated HEA 1001-2008 State HSC amount and the HEA 1001-2008
State HSC amount entered in Section 5, Column 11. This difference is a
rounding difference. The rounding differences should be small amounts
and should be less than the current property tax rounding differences.
The larger the dollar amount of the HEA 1001-2008 State homestead
credit the larger the rounding difference will be. The difference column
should rarely equal zero.

Some common reasons for differences greater than rounding:

1. The HEA 1001-2008 State Homestead Credit amount reported
in Section 5, Column 11 does not agree with the tax duplicate.

2. The worksheet HEA 1001-2008 State Homestead Credit rate
does not agree with the HEA 1001-2008 State Homestead Credit
rate used to calculate Tax Statements or the rate was not
entered in the tax rate area of the worksheet.

3. The Net Homestead Value was not entered in Section 1B,
Column 37 or the amount entered does not agree with tax
duplicates.

4. The TIF HEA 1001-2008 State Homestead Credit amount was
not entered in Section 5 correctly or the TIF HEA 1001-2008
State Homestead Credit rate was not entered in the tax rate
area of the worksheet.
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After the HEA 1001-2008 State HSC Differences have been verified, then
simultaneously press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.

If applicable, the next data to be reviewed is the COIT HSC Differences.
To review the COIT HSC Differences, select the COIT HSC Differences
button and click the OK button.
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The calculation of the Less COIT Homestead Credit Review Area column
is as follows: Net Homestead Value from Section 1B, Column 37 times
the Approved Tax Rate from Section 1B,Column 36 divided by 100 equals
the Gross Homestead Taxes. Next, take the Gross Homestead Tax times
the LOIT PTRC rate divided by 100 equals the LOIT Property Tax
Replacement Credit. The Gross Homestead Taxes minus the LOIT PTRC
equals the Net Homestead Taxes. The Net Homestead Taxes time the
COIT HSC Rate divided by 100 equals the Review Area of COIT
Homestead Credit.
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Net Homestead Value (Section 1B, Column 37 X Approved Tax Rate
(Section 1B, Column 36 + 100 = Gross Homestead Taxes

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property
Tax Replacement Credit

Gross Homestead Taxes minus LOIT Property Tax Replacement
Credit = Net Homestead Taxes

Net Homestead Taxes X COIT HSC Rate + 100 =
Review Area COIT Homestead Credit

The amount in the Difference Column of the COIT Homestead Credit
review area equals the difference between the calculated COIT HSC
amount and the COIT HSC amount entered in Section 5, Column 12.
This difference is a rounding difference. The rounding differences should
be small amounts and should be less than the current property tax
rounding differences. The larger the dollar amount of the COIT

homestead credit the larger the rounding difference will be. The
difference column should rarely equal zero.
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Some common reasons for differences greater than rounding:

1. The COIT Homestead Credit amount reported in Section 5,
Column 12 does not agree with the tax duplicate.

2. The worksheet COIT Homestead Credit Rate does not agree with
the COIT Homestead Credit used to calculate Tax Statement.



112

3. The Net Homestead Value was not entered in Section 1B,
Column 37 or the amount entered does not agree with tax
duplicates.

4. The TIF COIT Homestead Credit amount was not entered in
Section 5 correctly or the TIF COIT Homestead Credit rate was
not entered in the tax rate area of the worksheet.

After the COIT HSC Differences have been reviewed, then simultaneously
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

If applicable, the next data to be reviewed is the CEDIT HSC Differences.
To review the CEDIT HSC Differences, select the CEDIT HSC Differences
button and click the OK button.
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The calculation of the Less CEDIT Homestead Credit Review Area column
is as follows: Net Homestead Value from Section 1B, Column 37 times
the Approved Tax Rate from Section 1B, Column 36 divided by 100
equals the Gross Homestead Taxes. Next, take the Gross Homestead
Value times LOIT PTRC rate divided by 100 equals the LOIT PTRC
amount. The Gross Homestead Taxes minus the State PTRC minus the
LOIT PTRC equals the Net Homestead Taxes. The Net Homestead Taxes
time the CEDIT HSC Rate divided by 100 equals the Review Area of
CEDIT Homestead Credit.
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Net Homestead Value (Section 1B, Column 37) Approved Tax Rate
(Section 1B, Column 36 + 100 = Gross Homestead Taxes

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property
Tax Replacement Credit

Gross Homestead Taxes minus LOIT Property Tax Replacement

Credit = Net Homestead Taxes

Net Homestead Taxes X CEDIT HSC Rate+ 100 =
Review Area CEDIT Homestead Credit
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Some common reasons for differences greater than rounding:

1. The CEDIT Homestead Credit amount reported in Section 5,
Column 13 does not agree with the tax duplicate.

2. The worksheet CEDIT Homestead Credit Rate does not agree
with the CEDIT Homestead Credit used to calculate Tax
Statement or the CEDIT Homestead Credit rate was entered in
tax rate area of the worksheet.

3. The Net Homestead Value was not entered in Section 1B,
Column 37 or the amount entered does not agree with tax
duplicates.

4. The TIF CEDIT Homestead Credit AMOUNT WAS NOT
ENTERED IN Section 5 correctly or the TIF CEDIT Homestead
Credit rate was not entered in the tax rate area of the
worksheet.
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After the CEDIT HSC Differences have been verified, then simultaneously
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the CEDIT Residential Property Tax
Credit Differences. To review the CEDIT Residential Property Tax Credit
differences, select the CEDIT Residential Property Tax Credit Differences
button and click the OK button.
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The calculation of the Less CEDIT Residential Property Tax Credit Review
Area column is as follows: the Net Residential Value from Section 1B,
Column 38 times the Approved Tax Rate from Section 1B, Column 36
divided by 100 equals the Gross Residential Taxes. The Gross
Residential Taxes times the LOIT Property Tax Replacement Credit Rate
divided by 100 equals the LOIT PTRC amount. The Gross Residential tax
minus the LOIT PTRC equals the Net Residential Tax. Then take the Net
Residential Tax times the CEDIT Residential Property Tax Credit Rate
divided by 100 to equal the CEDIT Residential Property Tax Amount.
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Net Residential Value (Section 1B, Column 38) X Approved Tax Rate
(Section 1B, Column 36) + 100 = Gross Residential Taxes

Gross Residential Taxes X LOIT PTRC Rate + 100 = LOIT Property
Tax Replacement Credit

Gross Residential Taxes minus LOIT Property Tax Replacement
Credit equals Net Residential Property Tax

Net CEDIT Residential Property Tax X CEDIT Residential Property
Tax Credit Rate + 100 = CEDIT Residential Property Tax Credit
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Some common reasons for differences greater than rounding:

1. The CEDIT Residential Property Tax Credit amount reported in
Section 5, Column 14 does not agree with the tax duplicate.
The worksheet CEDIT Residential Property Tax Credit Rate does
not agree with the CEDIT Residential Property Tax Credit Rate
Credit used to calculate Tax Statement.

3. The Net Residential Value was not entered in Section 1B,
Column 38 or the amount entered does not agree with tax
duplicates.

4. The TIF CEDIT Residential Property Tax Credit amount was not
entered in Section S correctly or the TIF CEDIT Residential
Property Tax Credit rate was not entered in the tax rate area of
the worksheet.
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After the CEDIT Residential Property Tax Credit Differences have been
verified, then simultaneously press the CTRL “R” keys to return to the
“DATA REVIEW MENU”.

If applicable, the next data to be reviewed is the LOIT HSC Differences.
To review the LOIT HSC Differences, select the LOIT HSC Differences
button and click the OK button
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The calculation of the Less LOIT Homestead Credit Review Area column
is as follows: Net Homestead Value from Section 1B, Column 37 times
the Approved Tax Rate from Section 1B, Column 36 divided by 100
equals the Gross Homestead Taxes. Next, take the Gross Homestead
Value times LOIT PTRC rate divided by 100 equals the LOIT PTRC
amount. The Gross Homestead Taxes minus the LOIT PTRC equals the
Net Homestead Taxes. The Net Homestead Taxes time the LOIT HSC
Rate divided by 100 equals the Review Area of LOIT Homestead Credit.
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Net Homestead Value (Section 1B, Column 37) X Approved Tax Rate
(Section 1B, Column 36) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property

Tax Replacement Credit

Gross Homestead Taxes minus LOIT Property Tax Replacement
Credit = Net Homestead Taxes

Net Homestead Taxes X LOIT HSC Rate+ 100 =

Review Area LOIT Homestead Credit
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Some common reasons for differences greater than rounding:

1. The LOIT Homestead Credit amount reported in Section 5,
Column 15 does not agree with the tax duplicate.

with the LOIT Homestead Credit used to calculate Tax

Statement.

The Net Homestead Value was not entered in Section 1B,

The worksheet LOIT Homestead Credit Rate does not agree

Column 37 or the amount entered does not agree with tax

duplicates.

Section 5 correctly or the TIF LOIT Homestead Credit rate
was not entered in the tax rate area of the worksheet.

The TIF LOIT Homestead Credit amount was not entered in
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After the LOIT HSC Differences have been verified, then simultaneously
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the LOIT Residential Property Tax Credit
Differences. To review the LOIT Residential Property Tax Credit
differences, select the LOIT Residential Property Tax Credit Differences
button and click the OK button
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The calculation of the Less LOIT Residential Property Tax Credit Review
Area column is as follows: the Net Residential Value from Section 1B,
Column 38 times the Approved Tax Rate from Section 1B, Column 36
divided by 100 equals the Gross Residential Taxes. The Gross
Residential Taxes times the LOIT Property Tax Replacement Credit Rate
divided by 100 equals the LOIT PTRC amount. The Gross Residential tax
minus the LOIT PTRC amount equals the Net Residential Tax. Then take
the Net Residential Tax times the LOIT Residential Property Tax Credit
Rate divided by 100 to equal the LOIT Residential Property Tax Credit
Amount.
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Net Residential Value (Section 1B, Column 38) X Approved Tax Rate
(Section 1B, Column 36) + 100 = Gross Residential Taxes

Gross Residential Taxes X LOIT PTRC Rate + 100 = LOIT Property
Tax Replacement Credit

Gross Residential Taxes minus LOIT Property Tax Replacement
Credit equals Net Residential Property Tax

Net Residential Property Tax X LOIT Residential Property Tax Credit
Rate + 100 = LOIT Residential Property Tax Credit
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Some common reasons for differences greater than rounding:

1. The LOIT Residential Property Tax Credit amount reported in
Section 5, Column 16 does not agree with the tax duplicate.

2. The worksheet LOIT Residential Property Tax Credit Rate
does not agree with the LOIT Residential Property Tax Credit
Rate Credit used to calculate Tax Statement.

3. The Net Residential Value was not entered in Section 1B,
Column 38 or the amount entered does not agree with tax
duplicates.

4. The TIF LOIT Residential Property Tax Credit amount was
not entered in Section 5 correctly or the TIF LOIT Residential
Property Tax Credit rate was not entered in the tax rate area
of the worksheet.
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After the LOIT Residential Property Tax Credit Differences have been
verified, then simultaneously press the CTRL “R” keys to return to the
“DATA REVIEW MENU”.

The next data to be reviewed is the County General Fund Differences. To
review the County General Fund differences, select the County General
Fund Differences button and click the OK button.
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After clicking OK you will be taken to the County General Fund Review
Area and Differences columns.
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The worksheet allocates the Grand Total Current Taxes less the Circuit
Breaker amounts to the funds in Sections 2 through 4. The Grand Total
Current Taxes amount is allocated by the fund tax rate. Whenever this
allocation is done the individual fund amounts may not add to the Grand
Total Current Taxes amount, because of rounding. In this abstract
worksheet all of the rounding adjustments have been made to the
County General Fund amount. The Review Area column labeled
“Amount Added to County General Fund” is the rounding adjustment
added to the County General Fund. These rounding adjustments should
only be a few cents. If there are any adjustments greater than a few
cents, then contact the State Auditor’s Office immediately.

This concludes the worksheet data review.
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You must save the worksheet before closing it. From the MAIN MENU
select the QUIT AND SAVE WORKSHEET button and click the OK
BUTTON TO QUIT AND SAVE WORKSHEET.
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After you have read and understood the instructions, click the OK

button.
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After clicking OK, then the Excel worksheet menu bar can be used to
save the worksheet.

From the Excel menu bar select File and then select Save As. In the Save
As box locate where you want to save the worksheet, then click the Save
button.
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GENERAL INFORMATION

The abstract of taxes is to be prepared as soon as the tax duplicates are
completed, but not before. In the past, problems have occurred at
December Settlement with abstract charges being different than the
charges shown on the abstract filed with the Auditor of State’s Office.
What appears to be occurring is that abstracts are being prepared from
abstract worksheets, produced by the county’s computer system, that
have been generated prior to the production of the tax duplicates. Careful
attention needs to be taken in the generation of the abstract worksheets
from the county’s computer system. Calculate tax duplicates first and
generate abstract worksheets immediately following. Do not generate
abstract worksheets from the county’s computer system prior to
calculating tax duplicates. If the abstract worksheet is produced from
the county’s computer system and changes are made to tax parcels after
the production of the abstract worksheet and prior to the production of
the tax duplicates, then the abstract worksheet and abstract will not
agree with the tax duplicates. In these instances the worksheets will
need to be printed again. If the worksheets are not printed again, then at
December Settlement the county’s computer system will report as
abstract charges the amounts from the tax duplicates and not what was
on the abstract worksheet and the abstract. The premature production
of the abstract worksheets is possibly the reason behind differences in
abstract charges occurring at December Settlement.

After the tax duplicates have been calculated, any changes made to tax
parcels must be done with a Certificate of Error, Auditor’s Charges,
Auditor’s Assessments and Added Assessments. If changes are made
without using the appropriate procedure, then at December Settlement
the county’s computer system will report, as abstract charge amounts,
amounts that are different than what was on the abstract worksheet and
abstract.

Please, do not delay filing the abstract of taxes. In the past counties have
waited to file the abstract of taxes at the same time the June Settlement
is filed. This is unacceptable; first because the abstract should be filed
and approved before tax statements are mailed, secondly it is not fair to
other counties for us to have to process an abstract when we should be
processing June Settlements.

The abstract of taxes is the report of the current and delinquent real
estate taxes, current and delinquent utility taxes, current and delinquent
non business personal property, current and delinquent business
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personal property taxes, and delinquent mobile home taxes. Current
mobile home taxes are not reported on the abstract, they are
reported as added Charges and Assessments at December
Settlement.

The current taxes reported on the abstract must agree with the
assessments, deductions, and current taxes in the real estate, utility,
non business personal property and business personal property tax
duplicates. Some counties may not have a separate utility tax duplicate.
Some counties may include the utility assessments and taxes in the
business personal property tax duplicate.

The delinquencies reported on the abstract must agree with the
delinquencies in the real estate, utility, personal property, and mobile
home tax duplicates, and should also agree with the delinquencies
reported at the previous December Settlement plus the penalties added
at the prior final tax installment due date.

The assessments and total taxes reported on the abstract are not
computed, it is a summary report of the tax duplicates.

Taxing Districts -

If you have a TIF district(s), then they must be listed at the bottom of the
abstract. Above the TIF district(s) are the township, town and city taxing
districts. These taxing districts are loaded to the abstract worksheet by
the Department of Local Government Finance. The abstract worksheet
has a specific location at the bottom of the abstract for TIF district(s).

In the following instructions references are made to taxing district lines,
and TIF district lines. Taxing district lines are the township, town, and
city taxing district lines at the top of the abstract. TIF district lines are
the TIF district lines at the bottom of the abstract.
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SECTION 1A
DETAILED INFORMATION:

Section 1A and 1B:

The assessment values and deductions reported in Sections 1A and 1B
must agree with the assessment values and deductions in the real estate,
utility, non business personal property and business personal property
tax duplicates. Some counties may not have a separate utility tax
duplicate and utility assessments and taxes may be in the business
personal property tax duplicate

Section 1A: Real Estate and Non-Business Personal Property

NOTE: GOVERNMENT PARCELS ARE NOT INCLUDED ON THE
ABSTRACT

Section 1A, Column 1

Section 1A, Column 1 is the total residential and nonresidential real
estate land value. These amounts must agree with the gross land value
from the real estate tax duplicate. Do not show the residential and
nonresidential values separately; show them as one amount in column 1.
The gross land values are normally in column 1 of the tax duplicate.

Section 1A, Column 2

Section 1A, Column 2 is the total residential and nonresidential real
estate improvement value and must agree with the gross improvement
value from the real estate tax duplicate. Do not show the residential and
nonresidential values separately; show them as one amount in column 2.
The gross improvement values are normally in column 2 of the tax
duplicate.

Section 1A, Column 3

Section 1A, Column 3 is the total of columns 1 and 2. The abstract
worksheet calculates this total.

If there is a TIF district(s) do not enter any amounts on the TIF
district line for columns 1 through 3. The TIF land and improvement
increment values are to be included in the land and improvement values
reported on the taxing district line of the taxing district where the TIF
district is located.
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Section 1A, Columns 4 through 15

In Columns 4 through 15, enter real estate deductions. Deduction
amounts are entered as positive amounts and are deducted as the taxing
district lines are calculated across.

Deduction amounts may have to be obtained from some source other
than the tax duplicate. Deduction amounts may not be sufficiently
detailed in the tax duplicate to complete Columns 4 through 15 of
Section 1A. One source for obtaining the deduction amounts will be the
assessor’s books, or valuation reports. If a source other than the tax
duplicate is used, then make sure the total deduction in the other
source agrees with the total deductions in the tax duplicates. If they do
not agree, the deduction amounts reported in Section 1A will be incorrect
and will cause the abstract to be incorrect.

If a deduction(s) exist for your county that is not listed in columns 4
through 15, then contact the Auditor of State’s Office for corrective
measures. IF A DEDUCTION(S) EXISTS FOR YOUR COUNTY THAT IS
NOT LISTED IN COLUMNS 4 THROUGH 15 DO NOT COMBINE THE
DEDUCTION WITH ONE OF THE DEDUCTIONS LISTED!

If there is a TIF district(s), do not enter amounts on the TIF district line
for columns 4 through 15.

Section 1A, Column 16

If there is a TIF District(s) that includes real estate increment value(s),
then the increment value(s) are to be entered in Section 1A, Column 16.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide those
values. Questions concerning TIF increment value(s) will have to be
directed to the Department of Local Government Finance.

On the taxing district line of the taxing district where the TIF District is
located, enter the increment value as a positive amount. The increment
value will be deducted as the line is calculated across. Please refer to
Part II of this manual “TIF Data Entry” for an example.

On the TIF district line at the bottom of the abstract, enter the
increment value as a negative (-) amount. On the TIF District line the
increment value will be added as the line is calculated across. Please
refer to Part II of this manual “TIF Data Entry” for an example.
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In the TIF column the negative increment value on the TIF District line
will be subtracted from the increment value on the Taxing District line of
the taxing district where the TIF District is located. The grand total of
the TIF column will equal zero.

Do not use column 16 for anything other than TIF increment value.
If there is no TIF district(s) that has real estate increment value(s), then
this column will be blank.

Section 1A, Column 17

Section 1A, Column 17 is the net value of real estate and must agree
with the net value of real estate from the real estate tax duplicate. The
net value is in column 4 of most tax duplicates. Column 17 is obtained
by subtracting columns 4 through 15 from column 3. The abstract
worksheet calculates this total.

Section 1A, Column 17 of the TIF district(s) line will equal the increment
value entered in column 16, except that the amount in column 17 will be
a positive amount. The worksheet program calculates this column as
long as the increment value was entered on the TIF district(s) line in
column 15 as a negative (-) amount.

Taxing districts that have TIF District(s), the amount in column 17 on
the taxing district line of the taxing district where the TIF District is
located; plus the amount in column 17 on the TIF District line should
equal the tax duplicate net real estate value of the taxing district.

Section 1A, Column 18

Section 1A, Column 17 is the personal property other than business
personal property. This amount can be obtained from the personal
property tax duplicate column 1.

Section 1A, Columns 19 and 20

In columns 19 and 20 enter the personal property other than business
personal property deductions. Deduction amounts are entered as
positive amounts and are deducted as the taxing district lines are
calculated across.
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Section 1A, Column 21

If there is a TIF District(s) that includes personal property other than
business personal property increment value(s), then the increment
value(s) are to be entered in Section 1A, Column 21.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide those
values. Questions concerning TIF increment value(s) will need to be
directed to the Department of Local Government Finance.

On the taxing district line of the taxing district where the TIF District is
located, enter the increment value as a positive amount. The increment
value will be deducted as the line is calculated across. Please refer to
Part II of this manual “TIF Data Entry” for an example.

On the TIF district line at the bottom of the abstract, enter the
increment value as a negative (-) amount. On the TIF District line the
increment value will be added as the line is calculated across. Please
refer to Part II of this manual “TIF Data Entry” for an example.

In the TIF column the negative increment value on the TIF District line
will be subtracted from the increment value on the Taxing District line of
the taxing district where the TIF District is located. The grand total of
the TIF column will equal zero.

Do not use column 21 for anything other than TIF increment value.
If there is no TIF district(s) that has personal property other than
business personal property increment value(s), then this column will be
blank.

Section 1A, Column 22

Section 1A, Column 22 is the personal property other than business
personal property net value and must agree with the net value personal
property other than business personal property in the personal property
tax duplicate. The net value is in column 4 of most tax duplicates.

Section 1A, Column 23

Section 1A, Column 23 is the grand total of the net real estate and non
business personal property and must agree with the values in the tax
duplicate. The amount in this column is the total of columns 17 and 22.
The worksheet calculates this total.
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SECTION 1B
BUSINESS PERSONAL PROPERTY AND TOTAL VALUATIONS

Section 1B, Column 24

Section 1B, Column 24 is the state and local assessed utility and railroad
values. The values will be found either in a separate utility tax duplicate,
or in a section of the business personal property tax duplicate. The
values are normally in column lof the tax duplicate.

Section 1B, Column 25

Section 1, Column 25 is the gross business personal property tax values
other than the utility and railroad values. The business personal
property values are normally in column 1 of the tax duplicate.

Section 1B, Column 26

Section 1B, Column 26 is the total of columns 24 and 25. The abstract
worksheet calculates this total.

If there is a TIF district(s) that includes business personal property tax
do not enter any amounts on the TIF district line for columns 24 and 25.
The TIF increment value is to be included in the values reported on the
taxing district line of the taxing district where the TIF district is located.

Section 1B, Columns 27 through 32

Section 1B, Columns 27 through 32 is where the business personal
property tax deductions are reported. As with the real estate deductions,
business personal property tax deduction amounts may have to be
obtained from some source other than the tax duplicate. The tax
duplicates may not sufficiently detail the deductions to complete these
columns. The other source may be the assessor’s book, or valuation
reports. If a source other than the tax duplicate was used, then make
sure the total deductions in the other source agrees with the total
deductions in the tax duplicates; if they do not agree, then the values
reported in Section 1B will be incorrect. This will cause the abstract to be
incorrect.

The deduction amounts entered in columns 27 through 32 are entered
as positive amounts and are subtracted as the taxing district line is
calculated across.
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If there is a deduction that exists for your county that is not listed
in columns 27 through 32, then contact the Auditor of State’s Office
for corrective measures.

Section 1B, Column 33

If there is a TIF District(s) that includes business personal property
increment value(s), then the increment value(s) are to be entered in
Section 1B, Column 33.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide these
values. Questions concerning TIF increment value(s) will have to be
directed to the Department of Local Government Finance.

On the Taxing District line of the taxing district where the TIF district is
located, enter the TIF increment value as a positive amount. On this
line the increment value is deducted as the line is calculated across.
Please refer to Part II of this manual “TIF Data Entry” for an example.

On the TIF District line at the bottom of the abstract, enter the
increment value as a negative (-) amount. On this line the increment
value is added as the line is calculated across. Please refer to Part II of
this manual “TIF Data Entry” for an example.

In the TIF column the negative increment value on the TIF District line
will be subtracted from the increment value on the taxing district line of
the taxing district where the TIF District is located. The grand total of
the TIF column will equal zero.

Do not use column 33 for anything other than TIF increment value.
If no TIF district(s) have business personal property increment value(s),
then this column will be blank.

Section 1B, Column 34

Section 1B, Column 34 is the net value of utility, railroad and business
personal property. The net value in this column must agree with the net
value in the utility, and business personal property tax duplicate. The
net value is in column 4 of most tax duplicates. Column 34 is obtained
by subtracting columns 27 through 33 from column 26. The abstract
worksheet calculates this total.
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Section 1B, Column 34 the TIF district(s) line will equal the increment
value entered in column 33, except that the amount in column 34 will be
a positive amount. The abstract worksheet calculates this column as
long as the increment value on the TIF district(s) line in column 33 was
entered as a negative amount.

Taxing districts that have TIF District(s), the amount in column 34 on
the taxing district line of the tax district where the TIF District is located,
plus the amount in column 34 on the TIF District line, should equal the
tax duplicate net utility and business personal property value of the
taxing district.

Section 1B, Column 35

Section 1B, Column 35 is the grand total of net real estate, non-business
personal property, state and local assessment of railroad, utilities and
business personal property.

Section 1B, Column 36

Section 1B, Column 36 is where the taxing district total tax rate is
entered. The abstract worksheet calculates this by copying the total tax
rate from the tax rate area of the worksheet. If there is a TIF district(s),
then the tax rate on the TIF District line of Section 1, Column 36 is the
total taxing district rate of the taxing district where the TIF District is
located. If there is a TIF District and there is no TIF District rate in
Column 36, then verify that the TIF District tax rate has been entered.
Please refer to Part II of this manual “TIF Data Entry” for an example.

Section 1B, Column 37

Section 1B, Column 37 is where the net homestead real estate value
eligible for homestead credit is entered. If a homestead credit amount is
entered in Section 5, Column 11, in Section 5 Column 12, in Section 5
Column 13, in Section 5 Column 15, or Section 5, Column 15 for a
taxing district, then there must be a net homestead real estate value
entered in Section 1B, Column 37. If there is a TIF District with
residential real estate values eligible for homestead credit, then the
residential values must be entered in the TIF District line of Section 1B,
Column 37.
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Section 1B Column 38

Section 1B, Column 38 is where the net residential value for CEDIT
and/or LOIT residential property tax credit amount is entered. If a
CEDIT residential property tax credit amount is entered in Section 5,
Column 14 for a taxing district, then there must be a net residential
value for CEDIT and/or LOIT residential property tax credit entered in
Section 1B, Column 38. If there is a TIF District with net residential
value eligible for CEDIT residential property tax credit, then the net
residential value eligible for CEDIT residential property tax credit values
must be entered in the TIF District line of Section 1B, Column 38.
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SECTION FIVE
DETAILED INFORMATION:

| I
Delinquent Taxes and Penalties

The delinquent taxes and penalties that are to be reported in Section 5
Columns 18,,19,,20 and 21 are the delinquent taxes and penalties from
the previous December Settlement plus the penalties added after that
settlement.

Generally the amounts for this part of the abstract are from fall penalty
reports that were produced as a part of the December Settlement. For
systems that do not produce such reports, then the amounts are
obtained from the previous year tax duplicates.

The delinquent taxes and penalties that are to be reported are the real
estate, utility, personal property, and mobile home delinquent taxes and
penalties. This part of the abstract is the only part of the abstract where
mobile home taxes are included, but only the delinquent taxes and
penalties, the current mobile home taxes are not reported on the
abstract. Current mobile home taxes are reported as added charges at
December Settlement.

If there are TIF district(s) that have delinquent increment taxes, then
those delinquencies are to be reported on the TIF district lines in the
appropriate columns.

Section 5, Column 18

Section 5, Column 18 is where the delinquent real estate, utility,
personal property and mobile home tax at the last December settlement
is entered. This amount must agree with the total of the delinquent tax
carried to the new duplicate column of the previous year real estate,
utility, personal property and mobile home tax duplicates. The grand
total of this column must agree with the total of lines 25, 26 and 29
of the previous year December Settlement Sheet.

Section 5, Column 19

Section 5, Column 19 is where the delinquent real estate, utility,
personal property and mobile home penalties delinquent at the last
December settlement are entered. This column must agree with the total
of the delinquent penalty on current first installment, delinquent 10%
penalty on former year’s taxes and delinquent penalties and interest
unpaid columns of the previous year real estate, utility, personal
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property and mobile home tax duplicates. The grand total of this
column must agree with the total of lines 27, 28 and 30 of the
previous year December Settlement Sheet.

Section 5, Column 20

Section 5, Column 20 is where the penalty added on the delinquent
second installment of real estate, utility, personal property and mobile
home taxes is entered. This column should agree with the total of the
penalty on the second installment delinquent column of the previous
year real estate, utility, personal property and mobile home tax duplicate

Section 5, Column 21

Section 5, Column 21 is where the 10% penalty added on the delinquent
prior year’s taxes of real estate, utility, personal property and mobile
home taxes is entered. This column should agree with the total of the
10% penalty on delinquent tax unpaid column of the previous year real
estate, utility, personal property and mobile home tax duplicates. The
grand total of this column should agree, within a rounding
difference, 10% of line 29 of the previous year December Settlement
Sheet.

Section 5, Column 22

Section 5, Column 22 equals the total of Section 5, Columns19, 20 and
21. The abstract worksheet calculates this column for you. This column
should also agree with the total of the delinquent penalties and interest
carried to the new duplicate column of the previous year real estate,
utility, personal property and mobile home tax duplicates and must
agree with the delinquent penalties amount in the current year tax
duplicate.

Section 5, Column 23

Section 5, Column 23 is the total of Section 5, Columns 18 and 22. The
abstract worksheet calculates this total.

Section 5, Column 24

Section 5, Column 24 is the total of Section 5, Columns 6 and 23. The
abstract worksheet calculates this total.
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Section 5 - Grand Total Current Taxes
Section 5, Column 6

Section 5, Column 6 is where the grand total current taxes are entered.
The grand total current tax amount includes the gross real estate, non
business personal property, utility and business personal property taxes
plus the real estate, utility, non business personal property and business
personal property statement processing charges, and the late assessment
penalties on non business personal property and business personal

property.

If there is a TIF District(s), then the current gross taxes on the TIF
increment value is entered on the TIF District line in Column 6 Section 5.
The TIF District current tax amount can be calculated by either using the
State Board of Accounts TIF program, manually, or your tax system may
provide this amount. Please refer to Part II of this manual “TIF Data
Entry” for an example.

The amount is calculated manually by dividing the TIF District net value
in Section 1B, Column 35 by 100, then multiply that amount times the
tax rate in Section 1B, Column 36. If the calculated TIF current tax
amount is not evenly divisible by two, then the amount should be
adjusted up or down so that it is evenly divisible by two.

The current tax amount entered on the taxing district line of the
taxing district where the TIF District is located must be reduced by
the TIF current tax amount.

The Grand Total Current Tax Amount entered in Column 6 of Section 5
must agree with the Tax Duplicate Gross Tax Amount including
statement processing charges and late assessment penalties.

If there is a TIF District(s), then the grand total current tax amount
entered on the taxing district line of the taxing district where the TIF
District is located plus the grand total current tax amount entered on the
TIF District line must agree with the tax duplicate gross tax amount
including statement processing charges and late assessment penalties.
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TESTING THE TAX CALCULATIONS IN
THE TAX DUPLICATE

On the grand total line of each of the tax duplicates take the net value of
taxable property column of the tax duplicate, and divide it by 100, then
take this amount times the total tax rate to get the calculated total gross
taxes. Take the calculated total gross tax amount, and divide it by 2.

Net Value + 100 X Total District Tax Rate = Gross Taxes
Gross Taxes + 2 = Gross Tax per Installment

Compare this calculation to the gross tax each installment amount in
column 5 of the tax duplicate. The two amounts should differ by a small
amount, and this small difference is the rounding difference that results
from comparing taxes calculated in total to the total of the individual tax
statement calculations which is the grand total of column 5 of the tax
duplicate.

If the difference is larger than what would be expected from rounding,
then recheck the calculations. Make sure the tax rate you used to test
the duplicate calculations is the same rate used to calculate tax
statements, and it is the same rate certified by the Department of Local
Government Finance.

Section 5, Column 7

Section 5, Column 7 - enter the statement processing charges. The
amount entered in this column must agree with the total statement
processing charges from the real estate, utility, and personal property tax
duplicates.

Section 5, Column 8

Section 5, Column 8, enter the late assessment penalties. The amount
entered in this column must agree with the late assessment penalties
from the personal property tax duplicate.

Section 5, Column 9

Section 5, Column 9 equals Column 6 less Column 7 and Column 8.
The abstract worksheet calculates this total.
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Section 5, Column 10

Section 5, Column 10, enter the LOIT property tax replacement credit on
all property.

No TIF Property Tax Replacement Credit

If taxpayers in a TIF District do not receive LOIT property tax
replacement credit or in other words taxpayers pay 100% of the tax rate,
then no replacement credit is entered in Column 10 of Section 5 on the
TIF district line.
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TESTING THE TAX DUPLICATE LOIT
PROPERTY TAX REPLACEMENT
CREDIT AMOUNT

To test the LOIT property tax replacement credit calculations in the tax
duplicates do the following calculation on the grand total line of each of
the tax duplicates. Take the gross tax each installment column of all
property on the tax duplicate times the LOIT property tax replacement
credit rate divided by 100 to get the calculated LOIT property tax
replacement each installment.

Gross Tax Each Installment of All Property X LOIT Property Tax
Replacement Credit Rate + 100
= LOIT PTRC Credit Amount per Installment

Compare this calculation to the LOIT property tax replacement credit
each installment amount in the tax duplicate. The two amounts should
differ by a small amount, and this small difference is the rounding
difference that results from comparing the replacement calculated in
total to the total of the individual tax statement calculations which is the
LOIT replacement amount in the tax duplicate.

If the difference is larger than what would be expected from rounding,
then recheck the calculations. Make sure the LOIT property tax
replacement credit rate used to test the duplicate calculations is the
same LOIT property tax replacement credit used to calculate tax
statements, and it is the same rate calculated on the LOIT property tax
replacement credit rate calculation worksheets.

Section 5, Column 11

In Section 5, Column 11, enter the real estate HEA 1001-2008 State
Homestead Credit amount. For all counties, the amount on the tax
duplicate will mostly like be the total of HEA 1001-2008 State
Homestead, COIT, CEDIT and/or LOIT homestead credit total. The
amount entered in column 11 will be the HEA 1001-2008 State
homestead credit portion only. If your tax billing system doesn’t
separate the various homestead credit amounts, then contact the Auditor
of State’s Office for a worksheet that will separate the amounts.

If there is a TIF district(s) that has homestead credit on TIF increment
taxes, then the TIF state homestead credit amount is entered on the TIF
district line in Column 11 of Section 5. The amount entered on the
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TIF district line in column 11 will be the HEA 1001-2008 State
homestead credit portion only.

If there is a TIF District(s) that have homestead credit, then the
homestead credit entered on the Taxing District line of the taxing
district where the TIF District is located must be reduced by the
homestead credit amount entered on the TIF District line.

Section 5, Column 12

In Section 5, Column 12, enter the real estate COIT homestead credit
amount. This column only applies to COIT counties who have added
homestead credits. For COIT counties, the amount on the tax duplicate
will mostly like be the total of HEA 1001-2008 State Homestead, COIT,
CEDIT and/or LOIT homestead credit total. The amount entered in
column 12 will be the COIT portion only. If your tax billing system
doesn’t separate the various homestead credit amounts, then contact the
Auditor of State’s Office for a worksheet that will separate the amounts.

If there is a TIF District(s) that have homestead credit, then the COIT
homestead credit entered on the Taxing District line of the taxing
district where the TIF District is located must be reduced by the COIT
homestead credit amount entered on the TIF District line.

The COIT homestead credit does apply to TIF increment taxes and COIT
homestead credit distributions will be based on the grand total of
Column 12 of Section 5.

Section 5, Column 13

In Section 5, Column 13, enter the real estate CEDIT homestead credit
amount. This column only applies to CEDIT counties who have
added homestead credits. For CEDIT counties, the amount on the tax
duplicate will mostly like be the total of HEA 1001-2008 State
Homestead, COIT, CEDIT and/or LOIT homestead credit total. The
amount entered in column 13 will be the CEDIT portion only. If your
tax billing system doesn’t separate the various homestead credit
amounts, then contact the Auditor of State’s Office for a worksheet that
will separate the amounts.

If there is a TIF District(s) that have homestead credit, then the CEDIT
homestead credit entered on the Taxing District line of the taxing
district where the TIF District is located must be reduced by the CEDIT
homestead credit amount entered on the TIF District line.
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The CEDIT homestead credit does apply to TIF increment taxes and
CEDIT homestead credit distributions will be based on the grand total of
Column 13 of Section 5.

Section 5, Column 15

In Section 5, Column 15, enter the real estate LOIT homestead credit
amount. This column only applies to counties who have added LOIT
(CAGIT or COIT) homestead credits. For LOIT counties, the amount on
the tax duplicate will mostly like be the total of HEA 1001-2008 State
Homestead, COIT, CEDIT and/or LOIT homestead credit total. The
amount entered in column 15 will be the CEDIT portion only. If your
tax billing system doesn’t separate the various homestead credit
amounts, then contact the Auditor of State’s Office for a worksheet that
will separate the amounts.

If there is a TIF District(s) that have homestead credit, then the LOIT
homestead credit entered on the Taxing District line of the taxing
district where the TIF District is located must be reduced by the LOIT
homestead credit amount entered on the TIF District line.

The LOIT homestead credit does apply to TIF increment taxes and LOIT
homestead credit distributions will be based on the grand total of
Column 15 of Section 5.

NOTE

L b i
L i -

All counties will have the HEA 1001-2008 STATE HOMESTEAD
CREDIT, but some counties will
also have COIT, CEDIT and LOIT HOMESTEAD CREDIT
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TESTING THE TAX DUPLICATE HOMESTEAD
CREDIT AMOUNT

On the taxing district’s final real estate page take the total net homestead
value divided by 100 multiplied times the taxing district total tax rate to
get the gross homestead real estate property tax amount. Then multiply
the gross homestead real estate property tax amount times the LOIT
property tax replacement credit rate (if applicable) divided by 100 to get
the LOIT property tax replacement credit amount on homestead real
estate taxes. Subtract the homestead LOIT property tax replacement
credit amount from the gross real estate homestead property tax amount
to get the net homestead real estate property tax amount. Multiply the
net real estate homestead property tax amount times the total homestead
credit rate divided by 100 to get the calculated homestead credit amount.
Divide the calculated homestead credit amount by 2 to get the per
installment calculated amount.

Net Homestead Value + 100 X Tax District Rate =
Gross Homestead Property Taxes

Gross Homestead Property Taxes X LOIT PTRC Rate + 100 = LOIT
PTRC on Homestead Property Taxes

Gross Homestead Taxes —- Homestead LOIT PTRC Amount =
Net Homestead Property Tax Amount

Net Homestead Property Taxes X TOTAL HSC Rate (in decimal
format) = HSC Amount

Compare the calculated amount to the tax duplicate amount. The two
amounts will differ by a small amount, which is a rounding difference. If
the two amounts differ by more than a small amount, then recheck the
calculations and verify that the homestead credit rate used to calculate
tax statements is correct.

Section 5, Column 14

In Section 5, Column 14, enter the real estate CEDIT residential property
tax credit amount. This column only applies to CEDIT counties who
have adopted the CEDIT residential property tax credit. Your tax
billing system must separate the CEDIT residential property tax credit
from other property tax credits.
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If there is a TIF District(s) that have residential property tax credit, then
the CEDIT residential property tax credit entered on the Taxing District
line of the taxing district where the TIF District is located must be
reduced by the CEDIT residential property tax credit amount entered on
the TIF District line.

The CEDIT residential property tax credit does apply to TIF increment
taxes and CEDIT residential property tax credit distributions will be
based on the grand total of Column 14 of Section 5.

Section 5, Column 16

In Section 5, Column 16, enter the real estate LOIT residential property
tax credit amount. This column only applies to counties who have
adopted the LOIT (CAGIT or COIT) LOIT residential property tax
credit. Your tax billing system must separate the LOIT residential
property tax credit from other property tax credits.

If there is a TIF District(s) that have residential property tax credit, then
the LOIT residential property tax credit entered on the Taxing District
line of the taxing district where the TIF District is located must be
reduced by the LOIT residential property tax credit amount entered on
the TIF District line.

The LOIT residential property tax credit does apply to TIF increment
taxes and LOIT residential property tax credit distributions will be based
on the grand total of Column 16 of Section 5.
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TESTING THE TAX DUPLICATE RESIDENTIAL
PROPERTY TAX CREDIT AMOUNT

On the taxing district’s final real estate page take the total net residential
value divided by 100 multiplied times the taxing district total tax rate to
get the gross residential real estate property tax amount. Then multiply
the gross residential real estate property tax amount times the LOIT
property tax replacement credit rate (if applicable) divided by 100 to get
the LOIT property tax replacement credit amount on residential real
estate taxes. Subtract the LOIT residential property tax replacement
credit amount from the gross real estate residential property tax amount
to get the net residential real estate property tax amount. Multiply the
net real estate residential property tax amount times the residential
property tax credit rate divided by 100 to get the calculated residential
credit amount. Divide the calculated residential credit amount by 2 to
get the per installment calculated amount.

Net Residential Value + 100 X Tax District Rate =
Gross Residential Property Taxes

Gross Residential Property Taxes X LOIT PTRC Rate + 100 (if
applicable) = LOIT PTRC on Residential Property Taxes

Gross Residential Taxes — Residential LOIT PTRC Amount =
Net Residential Property Tax Amount

Net Residential Property Taxes X Residential Property Tax Credit
Rate (in decimal format) = Residential Property Tax Credit Amount

Compare the calculated amount to the tax duplicate amount. The two
amounts will differ by a small amount, which is a rounding difference. If
the two amounts differ by more than a small amount, then recheck the
calculations and verify that the residential property tax credit rate used
to calculate tax statements is correct.

Section 5, Column 17

Section 5, Column 17 is equal to Section 5, Column 1 less Columns 10
through 16. The abstract worksheet calculates this column for you.

Section 5, Column 24
Section 5, Column 24 equals Column 6 of Section 5 plus Column 23 of
Section 5. The abstract worksheet calculates this column for you.
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SECTIONS 2 THROUGH 4
| I
Sections 2 through 4 are the sections where the apportionment of the
Column 6 Section 5 less allocation area property tax replacement credit
reimbursement and less the Section 5 columns 2 through 5 circuit
breaker credits are shown.

The Column 6 Section 5 amount less the allocation area property tax
replacement credit reimbursement and less the Section 5 columns 2

through 5 circuit breaker credit amount is apportioned to each fund

based on each individual fund rate.

The abstract worksheet calculates the Sections 2 through 4
amounts.
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TESTING SECTION 2 THROUGH 4
APPORTIONMENT CALCULATIONS

To calculate the apportionment’s manually the Column 6 Section 5
amount is reduced by the allocation area property tax replacement credit
reimbursement and the Section 5 Columns 2 through 5 circuit breaker
credits then divided by the taxing district total tax rate. The amount
from this calculation is multiplied times each individual fund tax rate to
get the amount for each fund. The next step is to total the individual
fund amounts and compare the total to the Column 6 Section 5 less the
allocation area property tax replacement credit reimbursement and the
Section 5 Columns 2 through 5 circuit breaker credits amount.

Section 5, Column 6 - (allocation area property tax replacement
credit reimbursement) - Columns 2 through 5(circuit breaker
credits)

+ Taxing District Total Tax Rate = Allocation Amount

Allocation Amount X Individual Fund Tax Rate = Fund Amount

Total of Fund Amounts = Within Rounding Difference Section 5,
Column 6 - (allocation area property tax replacement credit
reimbursement) - (circuit breaker credits)

The two amounts may differ by a few cents, if the two amounts do differ
by a few cents, then it is due to rounding and the county general fund
amount is adjusted by the rounding difference. If the two amounts differ
by more than a few cents, then the calculations need to be rechecked.

At the end of the abstract worksheet there is a review area column and a
difference column for the county general fund. It is in these columns
where the rounding difference adjustments that have been made to the
county general fund are shown.

If there is a TIF district(s), then the Column 6, Section 5 amount on the
TIF District line will be allocated between the TIF column (column 25) in
Section 4 and TIF Tax Replacement Levy column (if applicable) in Section
4. If your county does not have TIF Tax Replacement Levy, then Column
6, Section 5 will be the amount from the TIF column (column 25) of
Section 4.
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NOTE: Not all TIF Districts will have a TIF Tax Replacement Levy. You
will know if there is a rate, because the DLGF will certify a TIF Tax
Replacement Levy rate if one exists.

The allocation between the TIF column (column 25) in Section 4 and the
TIF Tax Replacement Levy column (if applicable) in Section 4 will be
based on the adjusted TIF tax rate and the adjusted TIF Tax
Replacement Levy rate. In almost every county, the only entries in
Sections 2 through 4 on the TIF district lines will be in the TIF column
(column 25) in Section 4 and if there is a TIF Tax Replacement Levy, then
in the TIF Tax Replacement Levy column (if applicable) in Section 4.
There are a few counties where there is an exception to this rule and
require special editing of the abstract by the Auditor of State’s Office.

The only entries that should be in the TIF column (column 25) in Section
4 will be on the TIF district lines. There will be entries on both the TIF
District lines and the taxing district lines in the TIF Tax Replacement
Levy column (if applicable) in Section 4.



150

FILING ABSTRACT WITH STATE AUDITOR

The abstract worksheet is to be filed with the Auditor of State’s Office as
soon as possible, after the tax duplicates are completed.

The abstract worksheet is to be
approved prior to mailing tax
statements.

For approval and to expedite the approval process, please email the
abstract worksheet to both balyea@auditor.in.gov and
jcope@auditor.in.gov.

The Auditor of State’s Office prints hard copies of the abstract worksheet
once the abstract has been approved by the Auditor of State’s Office. The
official approval letter of the abstract will be sent to the county when we
have received a signed coversheet and one tax rate sheet from
your county.




